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1. TlosicHuTeabLHAA 3aNMHUCKA

1.1 [enp 1 32124 TUCIUTUTMHEI (MOTYJIS)

Henp aucuumiuHbel — 00ecnedynTh HEOOXOAMMBIM M JOCTAaTOYHBIM YpOBEHb TEOPETHUECKUX
3HAaHWH W HaBHIKOB HX MNPUMCHCHUA B PCIICHHUU MPAKTHYCCKUX 3aJa4 YmpaBieHduss [IOKYMEHTHBIMU
KOMMYHUKAIIUAMHU 3JIEKTPOHHOI'O IMTPABUTEILCTBA.

3agauu QUCIIAIIINHEL:

¢ JI3yyeHHe UCTOPUU CO3JaHUS U PA3BUTHS, 3apyOEKHOTO OIMBITA HIEKTPOHHOI'O IPABUTENIBCTBA.

* U3yuenue nenei u 3a1a4, OCHOBHBIX TaPAMETPOB U XapaKTEPUCTUK, KOHIIETIIMYA (OPMUPOBAHUS
B Poccuiickoit denepanuu 3IEKTPOHHOIO IIPABUTEIILCTBA.

¢ l3yyeHue HOpMaTUBHON NMPaBOBOM 0a3bl AJIEKTPOHHOTO MPABUTENIHCTBA.

¢ lI3yuyenue uH(PpacTpyKTypbl OOIIECTBEHHOIO JOCTYMa K HH(OPMAIMHU O IEATEIIbHOCTH OPraHOB
rOCYJapCTBEHHOM BJIACTH U K TOCYJAPCTBEHHBIM YCIIyTaM, IIPEAOCTABIIEMBIM B JJIEKTPOHHOM
BHJIE.

* l3yyenue BOHpocOoB HH(POPMALMOHHO-JOKYMEHTAIMOHHOIO OOECHEeYEHHUs MpPEelO0CTaBICHUS

roCyJapCTBEHHBIX YCIYT C UCOJb30BaHueM coBpeMeHHbIX KT.
¢ lI3ydeHne MEXBEIOMCTBEHHOM CUCTEMBI JJIEKTPOHHOTO JJOKYyMEHTOO0OpOTA.

1.2 TlepeueHb MIaHUPYEMBIX PE3yJIbTaTOB O0YUYEHUS MO TUCIHUIUIUHE (M00)110), COOTHECEHHBIX C
WHANKATOPaMH JTOCTIKEHUS! KOMIETSHIIUN

Kommnerenuus
(Kol ¥ HAMEHOBAHUE)

HNuaukaropsl
KOMIIeTeHIu i
(K01 1 HANMEHOBAHHE)

Pe3yabTaTsl 00yueHust

VK-3. Crocoben
OpraHU30BbIBATH U
PYKOBOJHUTH pabOTOM
KOMaH/Ibl, BEIpaOaThIBas
KOMAaHJIHYIO CTPATETHIO JJIS
JOCTHIKCHMS TTOCTABJICHHOM
()71

VK-3.1. ocymiecTBisier
PYKOBOICTBO KOJLIEKTBOM
B c(epe cBoeit
npohecCHoHaANBHOM
JeSTeIbHOCTH

3namo: CTPYKTYpY
AJIEKTPOHHOIO MPABUTENHCTBA

Ymems: OIICHUBATh
3¢ (HEeKTUBHOCTh pa3BUTHS

AJIEKTPOHHOI'O IIPABUTEIILCTBA
Braoems: HaBBIKOM
WCIIOJIb30BaHUA JOKYMEHTHBIX
KOMMYHHUKAIUI B paMKax
TOCYAAPCTBEHHBIX YCIYT

[1K-1. Cnocoben
OCYILIECTBIIATH PyKOBOICTBO
ACATCIIbHOCTBIO 110
JOKYMEHTAITUOHHOMY
00€CTIeYeHHIO yIpaBICHUS
OpraHu3aIen U apXuBOM

[1K-1.2. obecreunBaet
B3aUMOJICHCTBUE
CTPYKTYPHBIX
noApa3IeIeHU
OpTraHHU3aINH 110 BOPOCAM
paboTHI ¢ JOKYMEHTaMHU

3uamy: mpaBuna pa3zpabOTKU
JOKAIbHBIX HOPMAaTHBHBIX
aKTOB, HMX  CTIPYKTypy H
cofiep)KaHue

Ymemn: pa3pabaTbIBaTh

JIOKQJIbHBIE HOPMATUBHBIC aKThI
B cdepe JTOKyMEHTAIIMOHHOTO
o0OecrieueHHsl  yNpaBiI€HUS B
COOTBETCTBUU C JACHUCTBYIOLIUMU
IIPABOBBIMU aKTaMH

Braoemy: HaBBIKAMH
MOJITOTOBKH MIPOEKTOB
JIOKaJIbHBIX HOPMAaTUBHBIX
aKTOB, MX COIVIACOBaHUS H
YTBEPKICHHUSI
ITK-4. Criocoben [1K-4.1. ucnone3yeTt B 3namo: COBpPEMEHHBIE
OpPTraHU30BBIBATH Pa3pabOTKy | pabOTe MPUHITUTIBI UH(POPMaIMOHHBIE CHUCTEMBHI,
Y BHEJPEHUE KOPIIOPATUBHOM | OpraHu3alliy JIEKTPOHHOTO | CUCTEMBI AIIEKTPOHHOTO




CHCTEMBI JIEKTPOHHOTO JOKYMEHTOO00pOTa, B TOM | TOKYMEHTOO0OpOTa, MPaBOBOE
JIOKyMEHTO000pOTa YuCie Ha peryaupoBaHue chepsr
MEKBEJJOMCTBEHHOM yhnpaBieHuss HHpopManue u
YpPOBHE JIOKYMEHTalUe
Ymems: npuMeHAT, 3HaHUE
HOPMATHBHO-TIPABOBOM 0a3bl B
chepe yIpaBJIeHUS
uHdopmaruen u
JIOKyMEHTalUeH B IPAKTUYECKOU
JeSITEIIbHOCTH
Brademwv: HaBbIKaMu BBIOOpPA
HEOOXOIUMBIX
TEXHOJIOTUYECKUN PpELICHUNA B
nporecce yHpaBiIeHUsS
uHpopmanuein u
JIOKyMEHTalHueH

1.3 MecTo TUCITUIIITUHBI B CTPYKTYPE OCHOBHOM 00pa30BaTeIbHON TPOTrPaMMBI

JucuumuinHa (MOIyJb) «YTpaBieHUE JIOKYMEHTHBIMH KOMMYHUKALUSAMHU 3JIEKTPOHHOTO
MIPABUTENIBCTBA» OTHOCHTCSA K 4acTd, (OPMHPYEMOH ydacTHMKaMH OOpa30BaTENbHBIX OTHOLICHUN
nporpaMMmbl  Maructpatypsl «Teopuss m mnpakTuka pabOTBl C JIEKTPOHHBIMH JOKYMEHTaMH B
yOpaBIEHUM M apxuBax» @O0 HampaBleHHI0O mnoArotoBku 46.04.02. JlokymMeHTOBeIEHHE W
apXMBOBEJICHUE.

Jisi  OCBOEHUWS JMCUMIUIMHBI (MOOYis) HEOOXOOUMBl 3HAHUS, YMEHUS U BIAJCHUS,
c(OPMHUPOBAHHBIE B XO/1€ U3YyUECHHUS CIIETYIOMUX AUCHUIUINH U IPOXOXKICHHS IPAKTUK:

WudopManroHHbIe CUCTEMBI B YIIPABICHUHU TIOKYMEHTAMU;

OcHoBBI TG POBOI SIKOHOMHUKH;

L{udpoBoe rocyjapcTBEHHOE YIPaBJICHHUE.

MesxayHapoAHble U HALIMOHAJIbHBIE CTAHAPTHI 10 YIPABJICHUIO JOKYMEHTaMH U apXUBAMHU.

- 3apyOeKHBIi OTIBIT yIPaBICHUS TOKYMEHTAMU U apXHUBaAMU;

- Pernamenranus ynpaBiaeHus 3JIEKTPOHHBIME JOKYMEHTaMU B OpraHU3alusix.

2. CrpykTypa IMCUMNIMHBI
OO6mast TpyA0EMKOCTh AUCHUILTUHBI cocTaBisieT 3 3.e., 108  akamemuueckux yaca (OB).

CTpyKTypa AUCHMILIMHBI 1)1 04HOIH GopMBbI 00yUeHUs

O06bemM nUCHUIIIMHBI B (OpME KOHTAKTHOW pPAOOTHI 0OyYaromuxcsi ¢ TeAarorunaecKuMu
paboTHUKaMU | (WK JTUIIAMH, TIPUBIIEKaEMbIMH K peaTu3aliii 00pa3oBaTeIbHON MPOTrpaMMbl HA HHBIX
YCIIOBHUSX, IIPHU TIPOBEACHUH YICOHBIX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHATHIA KomnuectBo
JacoB
3 Jlexuun 24
3 CeMmuHapb1/1a00paTOPHEBIE PAOOTHI 36
Bceero: 60

O6bveM aucIUIIMHBL B (hopMe CaMOCTOATENbHOW paldoThl oOydarommxcs cocraBiser 48
aKaJieMHYecKux yaca(oB).




3. Copepxkanne IUCHUNIHHBI (MOIYJIA)

Pasnea 1. Beenenune. Ilpeamer u 3agaum kypca

Wcrtounuku u nureparypa. [lpeamer u 3amaun kypca. MecTo Kypca B CUCTEME JPYTHX YUEOHBIX
JUCHMIUIMH. VICTOUHUKH U TUTEpaTypa 1o Kypcy. 3aKOHOAATEIbHbIE 1 HOPMAaTUBHO-IIPABOBBIE AKTHI 110
BOIIPOCaM  DJIEKTPOHHOTO TPAaBUTEIbCTBA, BKJIIOYAasi HOPMATHBHOE OOECIeueHue OpraHu3aluu
ynpaBieHus,, UHPOPMATU3ALUH, JOKYMEHTAIIMOHHOTO 00eCreueHus ypaBlIeHUus] U apXUBHOTO Jena,
CTaHJapTU3alnH. 3aKOHO)IaTeJ'II)HI)Ie U HWHBIC HOPMATHUBHBLIC IIPABOBBIC AaKTBI, MECTOIHYCCKUC
JIOKYMEHTBI, HALIMOHAJIbHBIE CTAHAAPTHI 110 YIPABJICHUIO JOKYMEHTaMU. IHTEpHET-pecypChl.

Pasnen 2. Di1eKTpOHHOE NPABUTEJIBCTBO U €ro xapakrepucTuku. [lean u 3aga4n co3nanus
3JIEKTPOHHOI'0 NIPABUTEJIbCTBA

KoHuenmust 37eKTPOHHOTO MNpaBUTEIbCTBA B COBpEeMEHHOM obOmiecTBe. CocTaBHBIE YacTH
ANIEKTPOHHOTO MPAaBUTENbCTBA: 1) opraHu3anus TOCYJAapCTBEHHOI'O YIIPAaBJIIEHHS Ha OCHOBE
JIEKTPOHHBIX CPEJICTB 00pabOTKH, Mepelaui U PacpoCcTpaHeHus: HHpopManuy; 2) HHGOpMaIMOHHbIE
TEXHOJIOTMM B TOCYJIapCTBEHHOM YIpaBlI€HUM; 3) ceTeBble TexHoJoruu; 4) uHPOpMalMOHHOE
B3aMMOJICHCTBHE OPTaHOB IOCYIAPCTBEHHOM BJIACTH U OOIIECTBA C UCIIOIB30BaHUEM MH(DOPMAITMOHHO-
TEJIEKOMMYHUKALMOHHBIX ~ TEXHOJIOTMM;  5)3NEeKTpOHHBIM  OuszHec, ©6) aBTOMAaTHU3UPOBAHHBIE
rOCyJJapCTBEHHbIE CITYXKOBI.

Enunas rocygapcTBeHHass MOJUTUKA (OPMHUPOBAHMS  DJIEKTPOHHOTO  IPaBUTEILCTBA.
[loBpllIEHHME KadyecTBa M JOCTYNHOCTH INPEINOCTAaBISAEMBIX OpraHM3alMsIM M IpaXKAaHaM
rOCYJapCTBEHHBIX YCIYT, YIPOILIEHUE IMPOLEAYPhl M COKpAIICHUE CPOKOB MX OKAa3aHWs, CHUKEHUE
aIMMHHUCTPATUBHBIX M3IEPKEK CO CTOPOHBI TPakJaH W OpraHU3alUil, CBSA3aHHBIX C IOJIyYEHHUEM
roCy/apCTBEHHBIX YCIIYT, BHEPEHUE €UHBIX CTAHAAPTOB 00CITY)KUBAaHUS FPAXKIaH.

3anaun MuHHMCTEpCTBA SKOHOMHYECKOTO pa3BuTHs Poccuiickoit @eneparuu o GopMupoBaHHIo
U Pa3BUTUIO DJIEKTPOHHOTO NIpaBUTENbCTBA. Pa3paboTka TpeOOBaHMH K aJMUHUCTPATUBHBIM
periaMeHTaM B 4aCTH UCIIOJIHEHHs TOCYAapCTBEHHBIX (DYHKIMHA U NMPeI0CTaBICHUs FOCY1apCTBEHHBIX
YCIYI B 3JIEKTPOHHOM BHJIE, & TAaK)K€ BHEJIPEHHE CUCTEMBI YNPABICHHS B PE3yJbTaTe pealn3aluu
MIPOEKTOB 10 MEXBEJIOMCTBEHHOMY HH(OPMAIIMOHHOMY B3aUMOJIEMCTBUIO B pPaMKax Mpe0CTaBICHUS
rOCy/1apCTBEHHBIX U MyHHUIIMIAIBHBIX YCIyT Ha 0a3¢ MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB.

MuHucTEpCTBO 1IM(POBOrO pa3BUTHA, CBA3M M MAacCOBBIX KOMMYyHHMKanuid Poccuiickoit
Oeneparun, ero 3amad U (QYHKIMA TI0 CO3JAaHUIO M BHEAPEHHWIO €IUHON HH()OpMAaIMOHHO-
TEXHOJIOTUYECKOM HMH(PACTPYKTypbl oOOECleYeHHs MEXBEJIOMCTBEHHOTO B3aUMOJEHCTBUS U
B3aUMOJCICTBUS OpPraHOB T'OCYJAapCTBEHHOM BIIACTM C OpPraHU3alMsAMU WM TpaKJaHAMHU, EIUHON
MHGOPMALIMOHHON CUCTEMbI KOHTPOJIS Pe3yJbTaTUBHOCTU JIEATENLHOCTH OPraHOB IOCyAapCTBEHHON
BJIACTH B pPaMKax OKa3aHUs T[OCYJAapCTBEHHBIX YCIYyI, TEXHOJIOIMYECKOTO aJIMHUHHCTPUPOBAHUSA
JJIEKTPOHHOIO IIPABUTEILCTBA.

Koopaunanmst ¢GopMHpOBaHHs 3JEKTPOHHOTO TIPAaBUTEILCTBA HA ypPOBHE CYOBEKTOB
Poccuiickoit @enepanuu. Opranusanus AeTeIbHOCTb PETMOHAIbHBIX 2JIEKTPOHHBIX IIPABUTEIILCTB.

Paznen 3. HopmaTuBHasi 6a3a 3JIeKTPOHHOT0 MPABUTEIbLCTBA

3amaun  (GOpMHUPOBAHHS HOPMATHUBHON NpaBOBON ©0a3bl 3JIEKTPOHHOI'O IPABUTENIbCTBA:
o0ecreyeHre MpaBoOBbIX YCIOBUM CO3JaHMS U AEATEIbHOCTH JIEKTPOHHOIO NMPaBUTEIbCTBA, CO3AaHUE
MPaBOBOM  OCHOBBI sl oOecrmeueHus 3()(EKTHBHOTO  HMCMONB30BaHUS —~ MH(DOPMAIIMOHHO-
KOMMYHMKAIIUOHHBIX TE€XHOJOTHMH B JEATEIBHOCTH OPraHOB I'OCYIAapCTBEHHOM BIIACTH, pEalM3alvH
MpaB IpakJiaH, 3alIUTHI OOLIECTBEHHBIX U TOCYJapCTBEHHBIX HHTEPECOB B 3TOU cdepe.

Pa3zButue 3akoHopmarensctBa Poccuiickoit ®Denepanuu, 00ecneuMBaIOIIEr0 HCIOIb30BAHUE
JIEKTpOHHOW 1udpoBord moxmucu B Poccwiickoit  @denepanyuu, TrapMOHH3UPOBAHHOTO C
MEXIyHapOAHbIMU IIPABOBBIMH aKTAMH;

VYperynupoBaHus OTHOLIEHUH, CBSI3aHHBIX C BHEJIPEHHEM M COBEPIICHCTBOBAHHMEM B OpraHax
rOCyJapCTBEHHOW  BJIACTM  CHCTEM  JJIEKTPOHHOIO  JOKYMEHTHPOBAHHSA,  IJIEKTPOHHOIO
JIOKYMEHTO000pOTa, 3JEKTPOHHBIX APXMBOB HAa OCHOBE E€IUHBIX IMPHUHIMIIOB M IPaBUJ, OTKPBITHIX



CTaHJapTOB (OPMATOB 3JEKTPOHHBIX JIOKYMEHTOB, a TaKXe C CO3/JaHHeM U OKCIUTyaTauuei
rocy/1apCTBEHHBIX HHPOPMAIIMOHHBIX CHCTEM, 00€CIIEYeHHEM X TEXHOJOTHYECKOW U CEMaHTUYECKOM
COBMECTHMOCTH U YCTaHOBJIEHUEM €JMHOOOPA3HbIX TPeOOBaHM 10 HHPOPMAIIMOHHOI 0€301acHOCTH;

Pasnen 4. Pazeutue UHTEpHET-CAaiTOB rOCyAapCTBEHHBIX OPIaHOB

Pa3BuTHE BETOMCTBEHHBIX CAUTOB B C€TU MIHTEpHET, ITOJIHOTA U CBOEBPEMEHHOCTh Pa3MEILICHUS
Ha HMX COOTBETCTBYIOILIEH HMH(pOpMaIMM, yI0OCTBO HCIONB30BAaHUSA, a TaKXkKe JOCTYIN 4epe3 HUX K
JaHHBIM, COJEPKAIIMMCS B BEIOMCTBEHHBIX HH(POPMAIIMOHHBIX CHCTEMAX.

3azaum caliTOB IrOCYJapCTBEHHBIX OPraHoOB B ceTH MHTEepHET:

OlepaTHUBHOE pa3MelleHHne HHPOpMAIUHM, CBS3aHHON C JESITeNbHOCThIO BEJOMCTBA, €r0
OpPraHU3aIMOHHON CTPYKTYpOHi, aApecHO-CIIpaBOYHON MH(OpMAIMKM, HOPMATUBHBIX MPABOBBIX aKTOB,
PEryMpYIOMMX AESITEIbHOCTh JAHHOTO TOCYAApCTBEHHOTO OpraHa, MH(MOpPMAIMH O pPEaTU3yeMbIX
BEJIOMCTBOM IporpaMMax M HpPOEKTax, a TAaKKe CBEACHUN O LEeNeBbIX M (PAKTUUECKUX IMOKa3aTessix
PE3yJABTaTUBHOCTH €T0 JESATENBHOCTH;

ONEPAaTUBHBIA JOCTYHN K OTKPBHITOM HH(pOpMaIMM, coaepxkaleiics B BEIOMCTBEHHBIX
MH(OPMALIMOHHBIX CUCTEMAX;

nyOnuKanus CBEACHHUH O NPEIOCTAaBIISEMBIX TOCYJAPCTBEHHBIX YCIyrax M YCJIOBHUSX HX
MOJIy4€HHs, BKJIIOYasi PETJIAMEHThI UX IIPeIoCTaBleHus, OJaHKu (GopM, aHKET U 3asBOK, CIIPAaBOYHbBIX U
METOANYECKUX PEKOMEHAALMN 0 UX 3allOJIHCHUIO U Cllaye, Pa3bsCHEHUM I HENOATrOTOBJICHHBIX
KaTeropuil rpaxaaH;

OpraHM3anysi MHTEPaKTUBHOIO B3aMMOJEWUCTBUS C IpakJIaHaMU B paMKax IpPEIOCTaBICHHUS
rOCYJapCTBEHHBIX YCIIYT;

obecrieyeHrne 0OpaTHOM CBsI3U U 00pabOTKY OOpalleHuil rpax/iaH.

dopMHUpOBaHUE €UMHBIX TPEOOBAHUMN, ONMpPENESAIONINX OOIMIMHA JAeTaTu3UPOBAHHBIN MEpEUYEHb
nyOIMKyeMBbIX CBEJCHUH, TOPSIOK, CPOKU U PErYJSIPHOCTh MX Pa3MELIeHHUs U OOHOBJIEHMS, YCIOBUS
JocTyna K HUM noab3oBareneil ceru WHrepHer. HopmaTuBHO-TexHHuUeckue TpeOOBaHUS K
(YHKIIMOHATIBHOCTH M MH(OPMAIIMOHHON 0€30MacHOCTH CAaHTOB I'OCYJIapCTBEHHBIX OPraHOB, OOMEHY
nHpopMallied W HaBUTALMU MEXJIy OTHEJIbHBIMM CaliTaMH TOCYJIapCTBEHHBIX  OpPraHOB.
®opMyIMpOBaHUE TEXHOJOTHUECKUX U OPraHM3alMOHHBIX TpeOOBaHMH, 00ECHEeUnBAIOLIMX TOJIHBIH,
PaBHBII M HEIMCKPUMHUHALMOHHBIM JTOCTYII BCEM KaTErOpUsAM OpraHU3alMil W IPaXKJIaH K calTaMm
rOCy/IapCTBEHHBIX OPraHOB B ceTH VIHTEpHET.

Coznmanne Ha (QenepaibHOM YpPOBHE, a TakKe Ha ypOBHE Kaxaoro cyownekra Poccuiickoii
deneparun Uid pasMelieHUss WHGOpMAMU O JESITEeIbHOCTH T'OCYJapCTBEHHBIX OPIaHOB €IUHOIO
WHTEpHET-TIopTaia (MopTajl rocylIapCTBEHHBIX YCIYyT), OOBEIUHSIONIETO B pamMKax OOIIeld CUCTEMbI
HAaBUTAIMM CaliThl COOTBETCTBYIOLIMX ITOCYIapCTBEHHBIX OpraHoB B ceTu MHTepHeT.

Pasznen S. TocymapcTBeHHble HMH(OPMALMOHHBIE CHCTeMbI, O0ecle4YnBAKIIHE
(pyHKkumnonnpoBanue 31ekTpoHHOro npasurejascrea (EIII'Y, CM3B, ECUA, EII u ap.)

dopmupoBaHue UHPPACTPYKTYPBI, oOecrieunBarolieil  B3aUMOJACHCTBUE OpraHoB
roCy/1JapCTBEHHOW BJIACTH MEXAy co0O0#l, a TakKe C OpraHu3alusMHU U TpaxJaHaMd B paMKax
IIPEIOCTABIICHUS TOCYIaPCTBEHHBIX YCIIYT.

[Tpo6nembl, TpensTCTBYIONINE MOBBIIICHUIO 3()(heKTUBHOCTH NCTIOIB30BAHUS HH(OPMAIIHOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIOTUH B JEATEIBHOCTH OPraHOB rOCYJapCTBEHHOM BIIACTH.

Co3manue enuHOW HMHQPACTPYKTYpPHI OOecreueHus] IOPUIMYECKH 3HAYMMOTO 3JIEKTPOHHOTO
B3aUMOJCHUCTBHS.

Co3nanne CUCTEMBl MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOIO  B3aWMOJAEWUCTBHUA B LIEJAX
aBTOMaTH3allUY MIPOLECCOB OOMEHA TaHHBIMH M IOKYMEHTaMH MEX/y OTAEIbHBIMHU BEIOMCTBEHHBIMU
MH(POPMAIMOHHBIMHA CHCTEMaMH M KOMIOHEHTaMH HH(PACTPYKTYpPbI AJIEKTPOHHOTO MPaBUTEIHCTBA.
B3aumoneiictBre MH(OPMALMOHHBIX CHUCTEM OPraHOB IOCYJIApCTBEHHOM BJIACTH MEXIYy COOOM, ¢
MH(OPMALIMOHHBIMU CUCTEMaMH OPraHOB MECTHOT'O CaMOYIMPAaBJIEHUS U MHBIMU MH()OPMALMOHHBIMU
CUCTEMAMM B HHTEpECaXx OKa3aHHUsA TOCYJAapCTBEHHBIX YCIyI OpraHM3alusM M TIpaXIaHaM B
3JIEKTPOHHOM BHJIE.



[TonoxeHue o cucTeMe MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO JOKyMeHTooOopoTa. OpranuzaTop
MEXBEJOMCTBEHHOTO  AJIEKTPOHHOTO  JIOKYMEHTOO0OpOTa.  YYaCTHUKH  MEXKBEIOMCTBEHHOIO
3JIEKTPOHHOT'0 JIOKYyMEHT0000pOTA.

OCHOBHBIE ~ TIPUHITUITBI ~ MEXBEIOMCTBEHHOTO  DJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa:  a)
o0ecrieyeHne TEeXHOJIOTHYECKOH BO3MOMXHOCTH HCIIOJIb30BAaHHUS MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa MEPEeMEHHBIM YHCIOM €ro YYacTHHKOB; ©) MpUMEHEHHE YYaCTHUKAMHU
ME)XBEJIOMCTBEHHOT'O 3JIEKTPOHHOIO JIOKYMEHTOO0OpOTa COBMECTUMBIX TEXHOJOIHH, (opmaTos,
MIPOTOKOJIOB MH(OPMALIMOHHOTO B3aUMOJEUCTBUS U YHU(ULIUPOBAHHBIX MPOTrPAMMHO-TEXHUYECKUX
CpeACTB; B) IPaBOMEPHOE HCIMOJb30BaHUE IMPOrPaMMHOIO OOECHeUeHUs U CepTUPHUIMPOBAHHBIX
MIPOrpPaMMHO-TEXHUYECKUX CPENCTB Y4aCTHUKAMU MEXBEJIOMCTBEHHOT' O 3JEKTPOHHOTO
JOKYMEHTO000pOTa; I') obecreyeHrne LEeJO0CTHOCTH MNepeaaBaeMoil MHPOpMaLuu; 1) MUHHUMU3ALUSA
U3JIEP’KEK, B TOM uucjie (UHAHCOBBIX M BPEMEHHBIX, NPU OCYLIECTBIEHUU HH(OPMALMOHHOTO
B3aUMOJICHCTBHS ~ YYaCTHUKAMH MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO  JIOKYMEHTO0OOpoTa; €)
oOecnieueHre KOH(QUACHIIMAIBHOCTY NIEPEJauy U MOTyueHus: HHPOpMaIuu.

[IpenocraBieHue roCyJapCTBEHHBIX M MYHHULUMOAIBHBIX YCIYr B JJIEKTPOHHOH (opme.
[IpuHumne! GpyHKIUOHUPOBaHMS, CTPYKTypa EnuHoro moprana rocyJapCTBEHHBIX (MYHULIMIATBHBIX)
yeayr (EIII'Y). Peructpanus nons3oBatenedt Ha EII'Y, Buabl perucrpaliMOHHO-yYETHBIX 3alMcel
(ympolieHHasi, cTaHAapTHas, TOATBEepkAeHHas). [lodyyeHue yciyr B 3J1eKTPOHHOM BU/IE.

Llenn co3maHus, NOpUHUUIBL (QyHKUUMOHUpOBaHUS EnuHONW cuctembl HIACHTU(DUKAIUH U
ayrentuukauuu (ECHUA).

[Tpunnuns! popmupoBanus EnuHOro peectpa rocylapcTBEHHBIX M MYHHUIMIIAIbHBIX YCIYT.
Ponp m 3HaueHwe aIMHHHMCTPAaTHBHBIX PEIVIAMEHTOB IPH IPENOCTABICHUN TIOCYIAapCTBEHHBIX U
MYHHULMIIAIBHBIX YCIYT.

Enunas cucrema HOpMaTHUBHO-CIIPABOYHOW MH(POpPMAIUK, €€ Ha3HauYeHHE B MHPPACTPYKType
3JIEKTPOHHOIO ITPABUTEIILCTBA.

Pasznen 6. UndpacTpykrypa 001ecTBEHHOr0 JOCTYyNa K MHPOPMALHMHU O JesiTeIbHOCTH
OPraHoB rocyapcTBeHHOMH BJIACTH M K FOCYAapCTBeHHBIM (MyHUIMNIAIbHBIM) yCJIyram

dopmupoBaHre UHPPACTPYKTYpbl OOIIECTBEHHOTO AOCTyIa K pa3MelrnaeMoi B cetu MHTepHeT
nHpopMallMid O JESITENbHOCTM OpPraHoOB TOCYJAapCTBEHHOW BJIACTH U IPEIOCTaBIISIEMbIX
rOCyIapCTBEHHBIX YCIyraX OpraHU3alysIM U rpaKaaHaM.

BHenpeHue B IpakTUKY JESTEIILHOCTH BEIOMCTB LIEHTPOB 00paboTKH Tese(OHHBIX 0OpaleHuit
rpaXkaaH.

Co3manue eanHOM crcTeMbl HH)OPMAIIMOHHO-CIIPABOYHOHN MOIIEPKKH TPakJaH MO BOIIPOCaM
MIPEIOCTABIIEHUS] TOCYIapCTBEHHBIX YCIYI M B3aUMOJCHCTBUS TIpaXkJaH C TOCYydapCTBEHHBIMH
OpraHaMHu.

Cozanne TEXHOJIOTHYECKUX CEPBEPHBIX IUIOIIAJOK B CETMEHTE CETH VHTEpHET s OpraHoB
rocyIapcTBEHHOM BiacTu Poccuiickoit denepannu 11 pa3MEIICHUs UX CAaUTOB B ceT VIHTEpHET.

Co31aHue HEeHTPOB OOLIECTBEHHOTO 10CTYTa Ha 0a3e OTAeNIeHUH (eiepaabHOM NOYTOBOM CBSI3H,
pPETHOHANBHBIX M MYHUIUNAIBHBIX OHONMOTEK, Ha 0a3e MYHKTOB KOJUIEKTUBHOTO JIOCTYTIA,
OpPraHM3yEMBIX B paMKax peali3allii MEXaHU3Ma OKa3aHUsl YHUBEPCAJIBHBIX YCIIyT CBA3H.

PazBuTne BETOMCTBEHHBIX IICHTPOB OOpabOTKH Tele@OHHBIX OOpaleHuid OpraHu3alfi U
rpaxJaH B LEIAX: NpuUeM M 00paboTKy TelaeQOHHBIX 3alpOCOB OpraHu3aluil M TIpakAaH;
MPEJOCTaBICHUE OpPTaHU3alMsIM M TpaXJaHaM OOIIeH crpaBOYHOW HMH(GOpPMAIMH; MPEIOCTABICHHUE
CIpaBOYHOH MHGpOpPMALMU O BPEMEHM M MeCTe IMpHeMa IpakJaH, Tesle(OHaX OTBETCTBEHHBIX 3a
B3aMMOJEMCTBHE C TIpa)xJaHaMUd COTPYJHUKOB, OO0 YCIOBHMSIX U O IMOPSAAKE IPEIOCTABIICHUS
rOCYJJapCTBEHHBIX YCIYT; NEPEKI0UYEeHUE Ha LIEHTP Teae(pOHHOro 00CIyKUBaHHUs APYToro BeIOMCTBA
B Cllydae, €ClIi CoJepKaHue oOpallleHusi OTHOCUTCS K cepe ero KOMIETEHUUU; UHPOPMUPOBAHUE
3asgBUTENEN 00 MX IpaBax U O MOPSJKE 00KaJoBaHUs JEHCTBUN (Oe31eHCTBUS) NOKHOCTHBIX JIMIL,
MPEJOCTaBICHUE 3asiBUTEISIM WH(POPMAILIMU O CTaTyce M pPe3yJIbTaTax OKa3aHHs UM TOCyAapCTBEHHOU
YCIIyTH.



Co3manue eauHON cucTeMbl WH(GOPMAIMOHHO-CIIPABOYHON MOJACPKKH B3aUMOJICHCTBHSA
rpaXkJaH ¢ roCyAapCTBEHHBIMU OpraHaMH JUIsi 0OpabOTKHU 3alpOCOB CO CTOPOHBI T'paXk/iaH, MOUCKA U
OIpEAEIIEHUs] OTBETCTBEHHOIO TOCYAAPCTBEHHOIO OpraHa 3a IPEAOoCTaBICHHE TIOCYIapCTBEHHON
yCIyTH Wik 0oJiee MOApOOHOW WH(pOpPMAIMH, a TAaKKe TOBEIACHUS ATOW MHPOPMAIMH IO CBEIACHUS
3agBUTENA B PEKUME DPEAJbHOIO BPEMEHHM B PaMKax €IMHOTO (efepaibHOTO HHTEPHET-TIopTania
TOCYJaPCTBEHHBIX YCIYT M (eAepalibHOTO IIEHTP 00paboTKH Tene(OHHBIX BHI3OBOB.

Pasnean 7. MHOropyHKHMOHAJIbHbIE LEHTPHI MPEAOCTABJICHUS I'OCYIAPCTBEHHBIX H
MYHMIHMNAJIbHBIX YCJIYI: IPUHIUIBI QYHKINOHHUPOBAHUSA, HHPOPMANMOHHO-10KYMEHTAIIHOHHOE
o0ecrneyeHue e TeJbHOCTH

Co3naHue  MHOTOQYHKLIMOHAJIBHBIX IEHTPOB  MPEJOCTaBIECHUS TOCYAAPCTBEHHBIX H
MyHULIMIAIBHBIX ycryr (mamee - MOL) 11 obecrieyeHHs MpeOCTaBIECHUS KOMILIEKCA
B3aMMOCBSI3aHHBIX MEXIY COO0H rocy1apcTBEHHBIX YCIyT (hefiepalbHbIMUA OpraHaMH UCTIOJIHUTEbHON
BJIACTH, OpraHaMHU HCIIOJIHUTEIbHON B1acTu cyobekToB Poccuiickoii denepannu 1 opraHaMu MECTHOTO
caMOyTIpaBJIEHHs 110 MPUHLHUITY "OAHOTO OKHA" 0e3 y4acTus 3asiBUTEIIS.

Henun, 3amaun u Qynkuuun MOPL. Enunsle TpeOoBaHus, ONpeAeNsONne KOMILJIEKCHI
B3aMMOYBSI3aHHBIX T'OCYJapCTBEHHBIX YCIIYT, COOTBETCTBYIOIIME WM THUIOBbIE HH(PACTPYKTypHBIE
peumieHuss W OpPraHU3alMOHHO-aIMMHHMCTPATHBHBIE MOJEIN B3aUMOJEUCTBUSA NPEICTABUTENICH
Pa3IMYHBIX OPraHOB I'OCYAAPCTBEHHON BIACTH MEXKIY COOO, a TaK)Ke C OpraHU3alUsIMU U FPpax1aHaMH
B paMKax (pyHKIIMOHUPOBaHUS IEHTPOB.

OpranuzannonHo-mpaBoBeie popmbl MODL. [IpuHIMIIEI B3aUMOIEHCTBUSA C OpraHaMU BJIACTH,
OpraHaMH MeCTHOTro camoyrnpanieHus. CorjianeHus 0 B3auMOoIeHCTBUU.

Paznen 8. 3apy0Ge:xkHblii onbIT co31aHMA W (PYHKUMOHHMPOBAHUSI 3JIEKTPOHHOIO
NPaBUTEIbCTBA

MexnyHapoaHble MHAEKCHI BHEAPEHUS JIEKTPOHHOTO IIPABUTEIBCTBA U IAHHBIC UCCIIEA0BAHUI
[IOKa3aTejae pasBUTHUS DJIEKTPOHHOIO MpaBUTENbCTBA. CHCTEMa IOKa3aTeNeH, XapaKTEpU3YHOLIUX
YpPOBEHb DPa3BUTHUSl DJIEKTPOHHOIO IMpaBUTENbCTBA. VHHOBammMu B 00MacTH  3IEKTPOHHOIO
IIPaBUTEIILCTBA.

OneiT eBpomeilickux rocyaapctB: BenukoOputanus, ['epmanus, [lanus, Wpnanaus u
OunnsHausa. Pa3pelB B cdepe OHIAWHOBBIX YCIYr MEXJIy CTpaHaMH, OTHECEHHBIMM K KaTeropuu
«JImpeppt unHOBammit» (Kanama, Cunramyp u CIIA), u crtpanamu u3 rpynnbsl «Bo3moxHbie
conepHukn» (ABctpanus, Benukobpuranus, 'epmanus, 'onkonr, Janus, Upnanaus, Hunepiaanast,
Hopserus, ®unnsauaus u @panuus).

[Toka3zaTenb 3penocTH OHIAMHOBBIX Ciyk0. KonnuecTBo oka3blBaeMbIX OHJIAWHOBBIX YCIYT.
DNEeKTPOHHOE MPAaBUTEILCTBO MHCTPYMEHT JUIsl ©3MEHEHUS XapaKTepa AesITeIbHOCTH roCyJapCTBEHHBIX
ciyx0. Kitou K ycnexy 3JIeKTpOHHOTO NpPaBUTENbCTBA — OPUEHTHPOBAHHBIA Ha IpaxkJaH MOIXON,
ONUPAIOUINIICS HAa UCIIOJIB30BAHUE CUCTEM YTIPaBJICHMS B3aMMOOTHOILIEHUAMU ¢ KiaueHTamu (Customer
Relationship Management, CRM).

4. OOpa3oBaTesibHbIC TEXHOJIOTHH

[lpu peanu3anuu MporpamMMmbl TUCIHMIUIHHBI WCIOJNB3YIOTCS pa3iuyHble HH(OPMAIIMOHHBIE
TexHoyiornu. Bo BpeMs JICKOHMOHHBIX 3aHSATUN HCIIOJIB3YIOTCA 3JICKTPOHHBIC IMPE3CHTAUHUU C
UCIIOJIB30BAHUEM TIPOCKTOPA, a TakKe Kjacca, OCHAIICHHOTO COBPEMEHHBIMU KOMITBIOTEPAMH,
IIOAKJIIFOYEHHBIMHU K I/IHTepHeT u O6T)CI[I/IH€HHI)IMI/I B CIMHYIO BHYTPCHHIOIO CETh U ACMOHCTPAallMOHHBIM
9KPAaHOM, CBSI3aHHBIM C KOMITBIOTEPOM IPEIo1aBaTelIsl.

HpaKTI/IIICCKI/Ie 3aHATUA poxoadaT B KOMITBIOTCPHOM KJiacce C HUCITIOJIB30BAHUECM
CHECIUAITM3UPOBAHHOTO TPOTPAMMHOI0 OOecIieueHus, 0a3 JaHHBIX U WH(POPMAIIMOHHBIX PECYPCOB, a
TaKXe He0OXOAUMOT0 TEXHUYECKOTO 00eCIIeUeHusI.

CamocrosTenbHas paboTa CTyIEHTOB BKIIFOYAeT B ceOsi KOHCYJIbTAIMU TpEnojaBaTeis Npu
MOJI'OTOBKE pedeparoB, a TaKKe CaMOCTOSATEIbHYIO paboTy CTyAeHTa ¢ pecypcamu HHTepHeTa,



MH(POPMAIIMOHHBIMH  TIPABOBBIMU  CHCTEMaMH,

KOH(epeHIIMi, yuacTie B paboTe KPYIJIbIX CTOJIOB U JIp.

MNOCCHICHUC CHCHHUAIMU3UPOBAHHBIX BbICTABOK H

IEHTPBI MPEAOCTABICHHS
rOCy/IapCTBEHHBIX H
MYHHIIMITAJILHBIX YCIYT:
TIPUHIUITBI
(GYHKIIMOHUPOBAHMS,
HH()OPMAIIHOHHO-

I‘D‘i HaumenoBanue pa3jaeia Buabl yueOHbIX 3aHATHH Oo0pa3oBaTte/ibHbIE TEXHOJIOTUH
1 2 3 4
1 |Beenenwue. [Ipeamer u Jlexnus Ne 1 BBojanas nmexkmnust ¢
3a/1a4u Kypca. HCIIOJIb30BaHUEM
BUJICOMATEpPHAIIOB
[TpakTuueckas padorta Ne 1 3aHATUS B KOMIIBIOTEPHOM KJlacce
CamocrositenpHas pabora KoHcynbTHpOBaHKE MOCPECTBOM
3JICKTPOHHOU TTOYTHI
2 |DneKTpoHHOE Jlexuus Ne 2 Jlexuus-Busyanusanus ¢
MIPaBUTEIBCTBO u €ro IPUMEHEHUEM CIANA-IIPOEKTOPA
xapakrepuctuku. llemn wu|IIpaktrueckas padota Ne 2 3aHATHS B KOMIIBIOTEPHOM KJ1acce
3a/1a4n CO3JaHus
AJIEKTPOHHOIO
TIpaBUTCILCTBA CamocTosTenbHas paboTa KoncynpTupoBaHue nocpeacTsomMm
3JIEKTPOHHOU MMOYTHI
3 |HopmaruBnas 6aza Jlextusg Ne 3 Jlekuus-Bu3yanusanusi C
3JIEKTPOHHOTO IPUMEHEHUEM CIANA-IPOEKTOPA
MPaBUTEIHCTBA [TpakTudeckas padora Ne 3 3aHATHS B KOMIIBIOTEPHOM KJ1acce
CamocTosTenbHas paboTa KoncynbTupoBanue nocpeacTsoMm
3JEKTPOHHOU MOYTHI
4 |Pa3Butue Mnutepuer-caitoB |Jlekusa Ne 4 Jleknus-Busyanuzanusi ¢
roCyJJapCTBEHHBIX OPTraHOB MPUMEHEHUEM CIalA-MPOEKTOpa
[IpakTrueckas padora Ne 4 3aHATHS B KOMIIBIOTEPHOM KJIacce
CamocTosTenbHas paboTa KoncynbTupoBanue nocpeacTsoMm
3JIEKTPOHHOU MOYTHI
5 |Hhudpactpykrypa Jlexnusa Ne 5 Jlekuus-Busyanuzanusi ¢
OOIIECTBEHHOT'O IOCTYTA K MPUMEHEHUEM CIalA-NPOEKTOpa
nHpopmanuu o [IpakTrueckas padorta Ne 5 3aHATUS B KOMIIBIOTEPHOM KJlacce
JICATCIIBHOCTI OPration CamocTosTenbHas paboTa KoncynpTupoBanue nocpeactTsom
roCyJapCTBEHHOM BJIACTH U SEKTPOHHOM IOYTEL
rOCYJapCTBEHHBIM YCIyram
6 |['ocymapctBeHHbIE Jlexmus Ne 6 Jleknus-Busyanuzanusi ¢
WH(OPMAIIMOHHBIE CHCTEMBI, IPUMEHEHUEM CIIaliI-IIPOEKTOpa
o0ecrnieuynBaroIye [IpakTuueckas padora Ne 6 3aHATUSL B KOMIIBIOTEPHOM KJlacce
(byHKUMOHUpOBaHHE CamocrosiTenpHas pabora KoHcynbTHpOBaHuEe MOCPECTBOM
SJICKTPOHHOTO AJIEKTPOHHOM IOYTHI
npasurenscTBa (EIITY,
CMDOB, ECUA, EIIJ u ap.)
7 |MHoro¢yHKIMOHAJIbHBIE Jlexumst Ne 7 Jlexuus-Bu3yanuzanus ¢

PUMEHEHUEM CIaiA-TIPOEKTOpa

[Ipaktugeckas pabora Ne 7

3aHsATUSI B KOMIIBIOTEPHOM KJIacce

CamocrosiTenpHas pabora

KoHcynpTHpOBaHKE MOCPEACTBOM
AIEKTPOHHOMU MOYTHI




JIOKyMEHTAIlMOHHOE
oOecrieueHne IeATeIbHOCTH

8 |3apyOeKHBIiA OTIBIT Jlexumst Ne 8 Jlekuus-Bu3yanusanusi C
CO3/1aHUA U PUMEHEHHEM CIIalI-TIPOeKTOpa
(GyHKIIMOHUPOBAHKS [TpakTrueckas padota Ne 8 3aHsTHSI B KOMIIBIOTEPHOM KJIacce
3JIEKTPOHHOI'O CamocTosTenbHas paboTa KoncynpTupoBanue nocpeactTsom
MPaBUTETHCTBA AJIICKTPOHHOM MTOYTHI

B nepuox BpEeMEHHOrOo IPUOCTAHOBICHHMS MOCEUICHUs OOYYaroIMMUCS IOMELEHUH |
teppuropuu PITY st opranuzanuu yueGHOTo mporecca ¢ NpuMEHEHHEM 3JIEKTPOHHOTO O0Y4YEeHHUs U
JIUCTAHIIMOHHBIX ~ 00pa30BaTENIbHBIX TEXHOJIOTMH MOryT OBITh  KCIOJIB30BaHbl  CIEAYIOLINE
o0pa3oBaTeNbHbIC TEXHOIOTHUU:

— BUJICO-JICKIINH;

— OHJIAMH-JIEKLIUY B PEKUME PEAIIBHOTO BPEMEHY;

— BJICKTPOHHbIE YU€OHUKH, yueOHbIe 10COOHS, HayUHbIE U3/1aHUs B 3JIEKTPOHHOM BHJIE U JIOCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM pecypcam;

— CUCTEMBI JIJIs1 SJIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIBTALIUK C UCIIOJIb30BAHUEM TEIIEKOMMYHHUKALIMOHHBIX CPEACTB.

5. OuneHka JIaHMPYeMbIX Pe3yJIbTaTOB 00y4eHH
5.1 Cucrema oueHMBaHUsA

Texymuii KOHTPOJb OCYIIECTBISETCS B BHJIE OIIEHOK KOHTPOJBHBIX pabOT M 3ajaHuil Ha
MpaKkTUYecKHX 3aHATusAX. KoHTponbHas paboTa ouenuBaercs 10 10 6anios, moAroToBKa pedepara — 10
20 6amnoB. [IpomMexxyTOUHBIH KOHTPOJIb 3HAHUN MPOBOJIUTCS B OpPME UTOTOBOM KOHTPOJIBHOM pabOTHI,
BKJTIOYAIOILEH TEOpETHYECKUE BOIPOCHI M MIPAKTUYECKOE 33/1aHue, U oLeHuBaeTcs 10 40 6aios.

B pesynbrare TeKymero M MPOMEXKYTOUHOTO KOHTPOJI 3HAHUW CTYIEHTHl MOJYy4aroT
COOTBETCTBYIOIIYIO OLIEHKY 3a DK3aMEH.

®opMa KOHTPOIISL Makc. KOJIM4ecTBO 0aioB
3a onHy paboty Bcero

Tekymuii KOHTPOJIb:

- yyacTue B JUCKYCCHU Ha CeMHUHape 10 6amnos 30 GamtoB

- KOHTPOJIbHAs paboTa 10 6ammoB 10 6aymoB

- IOJITOTOBKA pedepaTa 20 6amnoB 20 6amnoB
[IpomexxyTouHas arrecTauus 40 6amnoB 40 GamioB
(’K3aMeH)
HTtoro 3a qUCHHILIUHY 100 6amioB

OneHka «3auTeHO» BBICTABIsIETCS oOOywaromiemycs, HaOpaBmiemy He menee 50 06amioB B
pe3ynbTare CyMMHPOBaHHs OayyioB, TOJTYYEHHBIX IMPU TEKYIIEM KOHTPOJIEC U MPOMEKYTOUHOMN
arrectanuu. IlomydeHHBI COBOKYHHBIM pe3ynbrar (MakcumyM 100 0anminoB) KOHBEPTHUPYETCS B
TPAJULUHOHHYIO LKAy OLEHOK M B IIKAJy OLEHOK EBpONENCKON CUCTEMBI MEPEHOCA U HAKOIUICHUS
kpenutoB (European Credit Transfer System; nanee — ECTS) B cooTBeTcTBUM C TaOIUIIEH:

100-0aipHas mIkaia TpagumuoHHas mKana Ixana ECTS
25— 100 OTiIn4HO A
83 -94 B
68 — 82 Xoporo 3a4TEHO C
26 =67 Y 10BIIETBOPUTEIIBHO D
50 — 55 E
20-49 HeynosneTBopuTenbHO He 3aureno FX




| 0-19

5.2 Kpurepuu BbICTaBICHUS OIICHKHU IO JUCIIUTUIMHE

Banasl/
Mlxana
ECTS

Ouenka o
TUCHUIJINHE

Kputepun oneHk# pe3yibTaToB 00y4eHUs 1O
AUCHHUIINHE

100-83/
A, B

«OTIHYHOY/
«3a4TEHO
(oTnruHO)»/
«3a4TEHOY

BrictaBnsercs oOyuaromeMycsi, €Clid OH TITyOOKO
MIPOYHO YCBOMJI TEOPETUYECKUIN U MPAKTUUECKUI
MaTepua, MOXKeT IIPOJEMOHCTPUPOBATh 3TO HA 3aHIATHUSIX U
B XOJI€ POMEKYTOYHON aTTeCTalllu.

OO0yuaromuiics uCUepIbIBAIOIIE U JJOTHUYECKH CTPOHHO
u3araer yueOHbIN MaTepual, yMeeT yBSA3bIBaTh TEOPHIO C
IIPAKTUKOM, CIIPABIIAETCS C PELICHUEM 3a/1a4
npodeccuoHaIbHOM HAMPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’)KHOCTH, NPaBHJILHO 00OCHOBBIBAET NMPUHATHIE
pelieHus.

CB000IHO OpUEHTHPYETCS B yUeOHOH U
npodeccuoHaNbHOM JTUTEepaType.

OneHka no JUCIUIUIMHE BBICTABISAIOTCA 00Yy4arOIIEeMycs C
Y4ETOM PE3yIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUN.

Komnerenuu, 3akpeniéHuble 3a JUCHUITINHOMN,
c(hopMHpOBaHBI HA YPOBHE — «BBICOKHI.

82-68/

«XOpOLIO»/
«3a4TCHO
(xoporo)»/
«3a4TEHO

BrictaBnsercs oOyuaromemMycs, €Clid OH 3HaeT
TEOPETUYECKUI U MPAKTUYECKUN MaTepHall, TPaMOTHO U 110
CYILIECTBY M3JIAraeT €ro Ha 3aHATUSAX U B XOJC
IIPOMEKYTOUYHOM aTTECTAllUH, HE JI0ITyCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OOyuaronuiics MpaBUIIBLHO MPUMEHSET TEOPETUUECKHE
IIOJIOKEHUS IIPU PELICHNUHN TPAaKTUYECKUX 3a1a4
npodeccuoHaNbHOM HAMIPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’)KHOCTH, BJIaJIe€T HEOOXOJUMBIMHU ISl TOTO HaBbIKAMU
Y NIpUEMaMHU.

JlocTaTo4HO XOPOIIO OPUEHTUPYETCs B ydeOHOU U
npodeccuoHaIbHOM JUTEepaType.

OreHka 1o JUCHHUIUIMHE BBICTABIISIOTCS 00YYarOIEMYCs C
Y4ETOM PE3YIbTATOB TEKYIEW U MPOMEKYTOUHOU
aTTecTaluu.

Komnerenumu, 3akpeni€éHHble 3a TUCIUTIIIMHOM,
c(hOpMHPOBAHbI HA YPOBHE — «XOPOLIHIAY.

67-50/
D,E

«YIOBJIETBOPH-
TEIBHOY/
«3aUTEHO
(ynoBnerBopu-
TEJBHO)»/
«3aUTCHOY

BricTaBnsercst o0ydarommemycs, eCiiu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUUECKUN MaTepurall,
JIOTTYCKAET OT/ICIbHBIC ONTUOKHU MPHU €T0 U3JI0KCHUH Ha
3aHATHUSAX U B XOJI€ IPOMEXKYTOYHOM aTTeCcTallH.
OO0y4armuiicss HICTIBITHIBACT OMPEICTIEHHBIC 3aTPYTHEHUS
B IPUMEHEHUU TEOPETHUUECKUX MOJIO0KEHUN MPU PEIICHUN
MPaKTUYECKHX 3a/1a4 Po(eCcCHOHaTbHON HANIPaBICHHOCTH
CTaHJAPTHOT'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOOXOAMMBIMH JIJIsl TOTO 0a30BBIMH HaBBIKAMU U
npuEMamHu.




Banasl/ Ounenka no Kpurepun onieHkH pe3yibTaToB 00y4eHUs 10
Ilkana AUCLHMILIAHE AUCHHUILINHE
ECTS

JleMOHCTpHpYET T0CTaTOUYHBIN YPOBEHb 3HAHUS y4eOHOM
JUTEPATYpPHI 110 TUCLHUIUINHE.

OneHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00YYarOMEMYCs C
y4ETOM PE3yJIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALINN.

Komnerennun, 3akpennéHuble 3a JMCLHUIUIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «JI0CTATOYHBIIY.

49-0/ «HEYIIOBIIETBOPHUTE | BhIicTaBisercss 00yJaromemMycs, €CIi OH He 3HaeT Ha
F, FX JLHO»/ 0a30BOM ypOBHE TEOPETHUCCKHUI M MPAKTUICCKUIN
HE 3a4TEHO MaTepual, TOIMyCKaeT IpyObie OMMOKH TIPH €ro
U3TI0’KEHUU Ha 3aHATHUSIX U B XO/I€ TPOMEKYTOUHOM
aTTECTALIUU.

OOyyaronuiicst UCTIBITHIBAET CEPbE3HBIE 3aTPYAHCHUS B
IPUMEHEHNU TEOPETUUECKUX MOJIO0XKEHUM NPU peLIEHUH
MPAKTHYECKUX 3a71a4 MPpo(dhecCHOHaNbHOM HAMIPAaBIEHHOCTH
CTaH/IapTHOI'O YPOBHS CII0)KHOCTH, HE BJIa/I€ET
HEOOXOUMBIMU JJI TOTO HABbIKAMU U MpUEMaMHU.
JlemoHCTpHpYeT (hparMeHTapHbIe 3HAHUS YIeOHOMH
JUTEPaATypPHI [0 TUCHUIUIUHE.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYaIOMEMYCs C
YYETOM PE3YJbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTECTALIUU.

KomneTeHnuu Ha ypoBHE «IOCTaTOYHBIHY, 3aKPETIIEHHBIC
3a JUCLUUIUIMHON, HE C(HOPMHUPOBAHEI.

B nmepuonm BpeMEHHOrO MPHOCTAHOBICHUS TIOCEHICHHS] OOYYAIONIMMUCS TOMEIICHHA |
tepputopuu PI'TY mns opranuszanuu ydyeOHOTO Mpoliecca ¢ MPUMEHEHUEM 3JIEKTPOHHOTO 00y4eHUs U
TUCTAHIIMOHHBIX ~ O0Pa30BATENBHBIX TEXHOJIOTHH MOTYT OBITh  WCIIONB30BAHBI  CIEIYIOIIHE
o0pa3oBaTeNbHbIE TEXHOJIOTHH:

— BUJICO-JICKIUU;

— OHJIAWH-JIEKLIUH B PEKUME PEATIBHOTO BPEMEHH;

— DJIGKTPOHHBIE YUEOHUKH, YUeOHbIC TOCOOMS, HAYYHBIC U3/IaHUS B AJICKTPOHHOM BHJIC U JOCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM pecypcam;

— CHUCTEMBI JIJIs1 3JIEKTPOHHOT'O TECTUPOBAHUS;

— KOHCYJIBTAIIMH C UCIOJIb30BAHUEM TEIIEKOMMYHHUKALMOHHBIX CPEACTB.

5.3 OueHouHble cpeAcTBa (MaTEpHUaAIbl) AJIs TEKYILIETO KOHTPOJIS YCIEBAEMOCTH, IIPOMEKYTOUHOM
aTTeCTaluy 00yJarouuXcs MO0 TUCIUTIINHE (MOIYIIIO)

IIpumepHble Tembl pedepaToB M BONPOCHI ISl NMPOBeJeHUS KOHTPOJbHOH PadoThl IO
pasaenam AMCUMILIMHbI:

1. AHanu3 UCTOYHUKOB U JINTEPATYPbI

2. DIIEKTPOHHOE MPABUTENBCTBO. McTOpHs co31aHus U pa3BUTH.

3. OCHOBHBIE ITApaMETPBI U XapPAKTEPUCTUKHU HIEKTPOHHOIO MPABUTEIBCTBA.

4. Konuernus ¢popmupoBanus B Poccuiickoit deaepanuu 31eKTPOHHOTO MPaBUTEILCTBA.

5. lenu u 3agaun popMHUPOBAHUS PICKTPOHHOTO MPABUTEIILCTBA.

6. AHanmM3 HOPMAaTUBHON MPABOBOM 0a3bl JIEKTPOHHOTO MTPABUTEIHCTBA.



7. Pa3zBuTHE CUCTEMBI YIAJICHHOTO JJOCTYIIA TPAXKAaH K MHPOPMALIMH O IEATEIIbHOCTH
roCy/1apCTBEHHBIX OPTaHOB.

8. PazButne MHTEpHET-CAlTOB rOCYy 1apCTBEHHBIX OPTaHOB.

9. UadpactpykTypa 00IIECTBEHHOTO AOCTyIa K HH(POPMAIIUU O IESITEILHOCTH OPTraHOB
rOCy/IapCTBEHHON BIACTH U K FOCYAapCTBEHHBIM yCIIyTraM, IPEJOCTABISAEMBIM B SJIEKTPOHHOM BH/IE.
10. IlpenocraBieHue rocy IapCTBEHHBIX YCIYT C UCIIOIb30BaHuEeM coBpeMeHHbIX NKT.

11. MexBe1oMCTBEHHAs CUCTEMA SJIEKTPOHHOTO JIOKYMEHTO000poTa.

12. OcHoBHbIe 3Tansl popmupoBanus B Poccuiickoit denepanuy 31€KTPOHHOTO MTPaBUTENbCTBA.

13. 3apyOexHblil ONBIT cO3AaHUA U (PYHKIIMOHUPOBAHUS HJIEKTPOHHOIO PABUTEIBCTBA.

KOHTpOJ’IbeIe BOIIPOCHI M 3aJaHUA AJIA l'[pOMG)KyTO'-[HOfI aTTeCTAallMl IO UTOraM OCBOCHMHA
JAUCHHUIIIMHBI

. AHanM3 UCTOYHUKOB U JIUTEPATYPHI IO KypCy.

. Uctopus co3nanus U pa3BUTHA SIEKTPOHHOTO NPaBUTENbCTBA B Poccuiickoit denepannu.

. OcHOBHBIE TapaMeTPbl U XapaKTEPUCTUKU AIEKTPOHHOIO IPABUTEIILCTBA.

. [Ipeanoceinku muist popmupoBanus B Poccuiickoit deneparinu 31€KTPOHHOTO MPABUTEIBCTBA.

. Konuenus ¢popmupoBanus B Poccuiickoit denepanuu 31€KTPOHHOTO IPaBUTEILCTBA.

. Henu v 3agaun GopMupoBaHUs SJIEKTPOHHOTO MPABUTENHCTBA.

. AHanmu3 HOPMAaTUBHON MPAaBOBOM 0a3bl 3JEKTPOHHOTO MTPABUTENIHCTBA.

. PazBuTHe cuctemsl yaneHHOro 10CTyIa rpaxaaH K HH(OpMaLUU O AeSITeIbHOCTU IOCYJapCTBEHHBIX
OpraHoB.

9. PazButue HTEpHET-CAlITOB rOCY1apCTBEHHBIX OPTaHOB.

10. dopmupoBanue B Poccuiickoii ®eaepauuu HHOPACTPYKTYphl OOLIECTBEHHOIO JOCTyNa K
nH(popMalUK O AESITEIbHOCTH OPraHOB I'OCYIAapCTBEHHOM BJIACTH M K TOCYJAapCTBEHHBIM YCIyram,
IIPEIOCTABIIIEMBIM B 3JIEKTPOHHOM BHJIE.

11. Pa3BuTHE BEIOMCTBEHHBIX LIEHTPOB 00OPa0OTKH TeIE(POHHBIX OOpallleHUH rpaskaH U FOPUINIECKUX
JIMLL.

12. IlpenocraBneHue rocyJapCTBEHHBIX YCIYT ¢ UcIosib3oBaHueM coBpeMeHHbIX UKT.

13. IIpenocraBieHue rocy1apcTBEHHBIX YCIYT HA OCHOBE MHOTO(YHKIIMOHAIBHBIX [IEHTPOB

14. IlpenocraBneHune rocyJapCTBEHHBIX YCIYT C UCTIONb30BaHUEM ceTu MIHTepHeT

15. Coznanue eauHOM HHQPACTPYKTYphl OOECHEYeHHs IOPUANYECKH 3HAYMMOIO 3JIEKTPOHHOTO
B3aUMOJCHCTBUSA

16. IlonsTue penepanbHOro LHEHTPa yHpaBiIeHUs: HHPOPMALIMOHHBIM OOMEHOM M IOCTYIIOM K JJaHHBIM
roCy/AapCTBEHHBIX MH(POPMALIMOHHBIX CHCTEM.

17. MexBeJOMCTBEHHAsl CUCTEMa 3JIEKTPOHHOTO JOKYMEHTO000POTa.

18. OcHoBHele dTansl popmupoBanus B Poccuiickoit depepannu JeKTPOHHOTO NMPABUTEIHCTBA.
19.3apyOexHblii  ompIT  co3gaHud M (YHKUMOHMPOBAHUS  JIEKTPOHHOI'O  INPAaBUTEIbCTBA.
MIPOEKTUPOBaHUE NHPPACTPYKTYPHI 3JEKTPOHHOTO MIPaBUTENIbCTBA;

20. Co3anue TeXHOJIOTHYECKOH MIaTGOpMbl HHPPACTPYKTYPhI 3JIEKTPOHHOTO NPaBUTEIbCTBA Ha 0aze
€IMHOTO HAIIMOHAJILHOTO OTepaTopa HHYPACTPYKTYPHI AIEKTPOHHOTO PABUTEIILCTBA,

21 Co3pnanue GpyHKIMOHAIBHBIX 3JIEMEHTOB HH(PPACTPYKTYPBI SJIEKTPOHHOTO MPaBUTEIbCTBA;

22. PazBuTHEe BHYTPUBEIOMCTBEHHOTO M MEKBEJOMCTBEHHOTO WH(POPMAIMOHHOTO B3aUMOJCHCTBHS,
o0ecreyeHne MHTErpalul rocy1apCTBEHHbIX MH(OPMAIMOHHBIX CUCTEM Ha 0a3e TEeXHOJIOTMYEeCKOMH
w1aThopMbl HHPPACTPYKTYPHI SJICKTPOHHOTO MTPABUTEIBCTBA;

23. Co3naHue equHON rocyJapCTBEHHOM CUCTEMBI KOHTPOJIS PE3YJIbTaTUBHOCTHU JIEATEIBHOCTH OPraHOB
rOCYJapCTBEHHOM BJIACTH MO OOECIEUYCHHIO COIMAIbHO-I)KOHOMUYECKOTO pa3BUTHS Poccuiickoi
®eneparun Ha 6a3e TEXHOJIOIMUECKON IIaT(hopMbl HHPPACTPYKTYPhI 3JIEKTPOHHOTO MIPABUTENIBCTBA;
24. Opranu3aloHHOE U METOIMYecKoe obecrieueHre (opMUpOBaHUs HHPPACTPYKTYPHI AIEKTPOHHOTO
IIPaBUTEIILCTBA.

25. WcTopus co3/laHust M Pa3BUTHS TEXHOJIOTHI 3JICKTPOHHOTO IMPABUTEIIBCTBA 32 PYOSIKOM.

OO\ N B~ W=



6. Y4yeOHO-MeTOoaAMYECKOE M HH(POPMALMOHHOE O0ecneuyeHrue TUCIHUIINHBI
6.1 Crnucok MCTOYHHUKOB U JIUTEPATYpPhI

HUcrounuku
3akoHoaaTe/IbHbIE AKThI

I'paxxnanckuii kopexc Poccuiickoit @enepaunu. Yactu 1 — 4.

®enepanbHblil 3ak0H 0T 27.12.2002 Ne 184-D3 «O TeXHUUYECKOM PETYJINPOBAHUNY.

®OenepanbHblii 3akoH 0T 22 okta0ps 2004 1. Ne 125-03 «O6 apxuBHOM Jene B Poccuiickoit
denepanun»

®enepanbHblii 3aK0oH 0T 2 Mast 2006 r. Ne 59—D3 «O nopsake paccMOTpeHUs: 00pallieH! rpakaan
Poccuiickoit deneparum»

®enepanbublii 3akoH 0oT 27 utonsg 2006 r. Ne 149-d3 «O06 undopmanuu, nHPOPMALMOHHBIX
TEXHOJIOTHSIX U O 3aluTe UHpOpMaLumy.

®enepanbhbliii 3ak0H OT 27 utoiisg 2006 r. Ne 152-D3 «O nepcoHanbHBIX JaHHBIX».

®enepanbhblil 3akoH 0T 9 peBpains 2009 r. Ne 8-D3 «O0 obecnieueHNH AOCTyNa K HH(GOpMaLIUU
0 JIEeATEIIBHOCTH FOCYAAPCTBEHHBIX OPIraHOB U OPTaHOB MECTHOT'O CaMOYIIPABIICHUS.

O®enepanbubiii 3akoH 0T 27 wuronst 2010 Ne210-®d3  «OO6 opraHuzanuyd MperoCTaBIICHUS
rOCy/IapCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT).

®enepanbhblil 3akoH OT 6 arnpesnst 2011 . No 63-D3 «O0 »1eKTpOHHON TOAIHUCH).

Denepanbublifl 3akoH oT 5 anpenst 2013 r. Ne 44-03 «O KOHTPaKTHOM cucteMe B cepe 3aKyrnoK
TOBapoOB, padOT, YCIyT AJ1s 00ECIeUEHUs TOCYIapCTBEHHBIX U MYHUIIMITAIBHBIX HY XK.

®enepanbhblil 3aK0H 0T 29.06.2015 Ne 162-D3 «O crangaptuzauuu B Poccuiickoit @eneparum.

Konexkc Poccuiickoit denepannu 06 afMUHUCTPAaTUBHBIX NpaBoHapyieHusax oT 30 nexadps 2001
r. Ne 195-@3.

Ykassl Illpesnaenra Poccuiickoit @exepanuu
Vka3 [Ipesunenta Poccuiickoit @eneparnuu ot 9 mast 2017 1. Ne 203 «O Crpareruu pa3BuTHs
uHpopmanroHHoro obmectBa B Poccuiickoit ®enepannu Ha 2017 - 2030 roasny

IHocranosiienusi, pacnopsizxenus Ilpasureancrea Poceniickoit ®@enepanun
locynapctBennast mporpamma Poccuiickoit  ®epepanuu  «MHDOpMaIMOHHOE OOIIECTBO
(2011-2020 rogsr). Y1BepxaeHa pacnopspbkenuem IIpaBurensctBa Poccuiickoit ®@enepauuu ot 20
okTs10pst 2010 Ne 1815

[ToctanoBnenue IlpaBurensctBa P® ot 15 wmrona 2009 Ne478 «O enunHoil cucteme
MH(OPMALIMOHHO-CIIPAaBOYHON TMOAJIEPKKH TpakJaH U OpPraHu3aluid 10 BONPOCAM B3aWMOJAEWUCTBUSA
C OpraHaMy HCIOJTHUTEIbHOW BJIACTH W OPraHaMHU MECTHOTO CaMOYMPAaBIEHHUS C UCMOJIb30BaHUEM
HH(}OPMaLIMOHHO-TEIEKOMMYHHUKAIMOHHON ceTu HTepHeT

[TocranoBnenue IIpaBurensctBa Poccuiickoiit denepaunu ot 22 centsops 2009 r. Ne 754 «O6
yTBepxaeHuU [looxkeHus o cucreMe MeXBEIOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTOO00pOTa»

[TocranoBnenue IlpaButrensctBa Poccuiickoit ®enepamuu ot 24 HosOps 2009 r. Ne 953
"O6 obecrieueHny nocTyna K nHGopMaiuu o nestenbHocTH [IpaBuTenscrBa Poccuniickoit denepanuu
u deaepanbHBIX OPraHOB UCTIONHUTEIBHON BiacTh'.

[ToctanoBnenue IlpaBurensctBa Poccuiickoit ®enepammu or 8 ceHtsiops 2010 Ne 697
«O enuHOM cUCTEMe MEKBEJJOMCTBEHHOTO MH(POPMAIITMOHHOTO B3aUMOICHCTBUSY.

[locranoBnenue IlpaBurensctBa Poccuiickoit @enepanuu ot 8 uroHs 2011 r. Ne 451 «O6
uH(ppacTpyKType, obecrieunBaromniei UH(GOPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBUE
MH(OPMALIMOHHBIX CUCTEM, UCIIOJIb3YEMBbIX JIJIS [IPEIOCTABICHUS TOCYJAPCTBEHHBIX U MyHUIIUIIAIBHBIX
YCIIyT U UCTIOJTHEHUS TOCYJAPCTBEHHBIX U MYHULIMTIATBHBIX (QYHKIMI B 3JI€KTPOHHOU hopme» (BMecTe
¢ «llonoxennem 00 wuHppacTpykType, obOecneunBaromeil HWHHOPMAIHMOHHO-TEXHOIOTHIECKOE
B3aMMOJeiicTBrEe MH(DOPMAIIMOHHBIX CHCTEM, UCTOJIb3yEMbIX ISl MPEAOCTaBICHHS TOCYIapCTBEHHBIX



U MYHHMLIMOAIBHBIX YCIYT W MCIOJHEHHUS TOCYAAPCTBEHHBIX W MYHHMLIMNAIBHBIX (QYyHKIMA B
AJIEKTPOHHOU (hopmey).

IlocranoBnenue IlpaBurenscrBa Poccuiickoit ®@epepanuu ot 16 mas 2011 r. Ne 373 «O
pa3paboTKke M YTBEP)KICHUM AaJIMUHUCTPATUBHBIX PpETJIAMEHTOB WCIIOJIHEHHUS TOCYAapCTBEHHBIX
(GYHKIMN ¥ aIMUHUCTPATUBHBIX PETJIAMEHTOB IPEAOCTABICHHS TOCYIaPCTBEHHBIX YCIYT).

[Toctanosnenue IlpaButenscTBa Poccuiickoit ®eneparuu ot 27 centsops 2011 r. Ne 797 «O
B3aUMOJICHCTBUM MEX1y MHOTO()YHKIIMOHAJIBHBIMU LIEHTPAMH HPEAOCTaBICHHs TOCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX yCIyr M (eaepadbHbIMU OpraHaMy HCIIOJIHUTENbHOM BIIACTH, OpraHaMH
rOCYJapCTBEHHBIX BHEOIO/DKETHBIX (DOHJOB, OpraHaMH TOCYAApPCTBEHHOW BIIACTH CYOBEKTOB
Poccniickoit denepanuu, opraHaMyu MECTHOTO CaMOYIIPABIICHUSD).

[Tocranosnenue [IpaBurensctBa Poccuiickoit deneparyu ot 24 okts0ps 2011 . Ne 861 «O
(denepaiabHBIX TOCYAapCTBEHHBIX NH(POPMAIIMOHHBIX CUCTEMaX, 0OECIeUNBAIOIINX MPEAOCTaBICHHUE B
JIEKTPOHHOHN (pOpMe roCyTapCTBEHHBIX U MYHHUIMIIATBHBIX YCIyT (OCYIIECTBICHHE (DYHKIIHA)».

[Toctanosnenue IlpaButennsctBa Poccuiickoit ®@enepanuu ot 28 HosiOpss 2011 r. Ne 977 «O
¢benepanbHOl rocyaapcTBeHHOW HH(OpMarmoHHOW cucteme «EnuHas cucrema WACHTUDUKALMM U
ayTeHTU(UKaIUU B HHPpacTpyKType, oOecneunBaomeid HHPOPMALMOHHO-TEXHOJIOTHUYECKOE
B3aUMOJICHCTBHE MH(POPMALIMOHHBIX CHCTEM, UCHOJIBb3YEMBbIX JJIsl MPEIOCTABICHUS TOCYJapCTBEHHBIX
Y MYHULIMIAJIBHBIX YCIYT B 3JIEKTPOHHOU popmer.

ITocranosnenue IIpaButensctBa PO ot 9 denpanst 2012 r. Ne 111 «OO 351eKTpoOHHOM MOAMKCH,
HCIOJIb3YEeMOM OpraHaMM HCIOJIHUTEIbHOW BJIACTH M OpPraHaMHM MECTHOIO CaMOYIpaBJICHUS IpPU
OpraHu3aI1H AJIEKTPOHHOTO B3aUMOACHCTBUS MEX 1y COOOM, O MOPSAIKE €€ UCII0JIb30BaHMs, a TaKkKe 00
YCTaHOBJIEHUH TPeOOBaHUI K 00ECIIEUEHNI0 COBMECTUMOCTH CPEJCTB 3JIEKTPOHHOM MoAnucu» (BMecrte
¢ «[IpaBunamMu MCHONB30BaHUS YCHJIEHHON KBaIM(DUIMPOBAHHON 3JEKTPOHHOM MOJIMUCH OpraHaMu
WCIIOJIHUTEJIPHON BJIACTH M OpraHaMU MECTHOI'O CaMOYIMpaBJEHHUS MPU OPraHU3alMU AJIEKTPOHHOIO
B3aUMOJICHCTBUA Mexay co0oit», «TpeOoBaHUMAMH K OOECIEYEHHIO COBMECTHMMOCTH CPEJICTB
AEKTPOHHON MOJAIMUCH IPU OpraHU3alUU 3JIEKTPOHHOTO B3aMMOJAECHCTBHSI OPraHOB MCHOJIHUTEIbHOM
BJIACTH M OPraHOB MECTHOT'O CAMOYIIPABIICHHS MEXKLy CO00i»).

[TocranoBnenue [IpaButensctBa Poccuiickoit denepannu ot 25 urons 2012 r. Ne 634 «O Bugax
JIEKTPOHHON TOAIMKUCH, HCIOJIb30BAaHHE KOTOPBIX JIONMYyCKaeTcs MpU OOpallleHHH 3a MOJyYeHHEM
rOCy/JapCTBEHHBIX W MYHULUINAIbHBIX yciayr» (BMecte c¢ «lIpaBunamu omnpeseneHuss BUAOB
9JIEKTPOHHON TOJAIMUCH, HCIOJIb30BAaHHE KOTOPBIX JIOMyCKaeTcs NpU OOpalleHHH 3a MOJyYeHHEM
rOCy/apCTBEHHBIX U MYHHUIUITAIBHBIX YCIYT).

ITocranosnenue IlpaBurtenscTBa Poccuiickoit denepamuu ot 25 aBrycra 2012 r. Ne 852 «O6
yTBepxAeHuU [IpaBui UCronb30BaHMs YCUIIEHHON KBaTU(pUIIMPOBAHHONW 3JEKTPOHHOW MOANKCU IPH
o0palleHn! 3a MOJYyYEHUEM ToCyIapCTBEHHBIX U MyHMLMIAIBHBIX YCIYT U O BHECEHUM M3MEHEHMS B
[IpaBuna pa3paboTKM ¥ yTBEPKACHUS aJAMMHUCTPATUBHBIX DPETJIAMEHTOB IPEAOCTaBICHUS
rOCYJJapCTBEHHBIX YCIYT»

[Toctanosnenue [IpaBurensctBa Poccuiickoit @eneparnuu ot 6 ceHTs10ps 2012 Ne 890 «O mepax
10 COBEPIIEHCTBOBAHUIO 3JICKTPOHHOTO JOKYMEHTOO0OpOTa B OpraHax rocy1apCcTBEHHON BIACTH

[Toctanosnenue [IpaBurensctBa Poccuiickoit deneparnuu ot 22 gexadps 2012 r. Ne 1376 «O6
YTBEP)KJICHUU MIPABUJI OpPraHU3alluuU JAEATEIbHOCTH MHOTO(QYHKIIMOHATIBLHBIX LIEHTPOB MPEI0CTABICHUS
rOCy/apCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT).

[Toctanosnenue IlpaButenscTBa Poccutickoit @enepanuu ot 22 nexadps 2012 r. Ne 1382 «O
MPUCOSAMHCHUH HH()OPMAIIMOHHBIX CHUCTEM OpraHm3aliii K HH()pacTpyKType, obOecrednBaronici
MHGOPMALMOHHO-TEXHOJIOTHYECKOE B3aUMOACHCTBUE UH(OPMALIMOHHBIX CUCTEM, MCIIOJIb3YEMbIX IS
MIPEIOCTABJIEHUS] TOCYJaPCTBEHHBIX M MYHUIMNAJIbHBIX YCIYT M HCIHOJHEHHUS TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX (QYHKIMH B 3JEKTpOHHOH (opme» (BMecte ¢ «lIpaBmiiamMu mnpucoeIUHEHUS
MH(POPMAIIMOHHBIX CHCTEM OpraHu3aluii K WHPPACTPyKType, olecrieunBaromeil MH()OpPMaIuOHHO-
TEXHOJIOTUYECKOE B3aUMOACHCTBUE MH(DOPMALMOHHBIX CHCTEM, MCIIOJIB3YyEeMbIX Ul MPEl0CTaBICHUS
rOCy/apCTBEHHBIX W MYHULUNAIBHBIX YCIYI M HCIIOJHEHUS TOCYAapCTBEHHBIX W MYHUIMIAIbHBIX
(GyHKIUH B 2JIEKTPOHHOM Qopme»)



[TocranoBnenue IlpaButensctBa Poccuiickoit @enepauuu ot 25 sHBapsa 2013 r. Ne 33 «O6
HCIOJIb30BaHUU MTPOCTOM 3JIEKTPOHHOM MOJMUCH IIPHU OKa3aHUH TOCYJapCTBEHHBIX U MYHUIIUTIAIBHBIX
ycayr» (BMmecte ¢ «lIpaBuiamMu HCIONB30BaHMS MPOCTOM AJIEKTPOHHOW IMOANUCH IMPHU OKa3aHWUU
rOCy/AapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT))

[Tocranosnenue IlpaButensctBa Poccuiickoit @eneparmu ot 10 urons 2013 r. Ne 584 «O6
WCIIOJIb30BaHUU (hefiepaabHO TrocyAapcTBEHHOW HHMOpManuoHHOW cuctembl "EnuHas cuctema
UACHTUGUKAIMM W ayTeHTU(UKAUK B HHPPACTPyKType, olecrneuuBaromeidl HHGOpPMaIMOHHO-
TEXHOJIOTMUYECKOe B3auUMOJIeHCTBIE MH(POPMAIIMOHHBIX CHCTEM, MUCHOIb3YEMBIX AJIs MPEAOCTaBICHUS
rOCYJapCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIYT B 3JIEKTPOHHOH (opme.

[TocranoBnenue IlpaBurensctBa P® ot 10 oxTs16ps 2013 1. Ne 903 «O denepanbHOl LeneBOM
nporpaMMe «Pa3BuTHe eqUMHON rocyapCTBEHHOM CUCTEMBI PErMCTpalMK IIPaB U KaJAacTPOBOIO yUyeTa
HenBIKUMOCTH (2014-2019 romamr)»

[Tocranosnenue [IpaBurensctBa Poccuiickoit deneparuu ot 25 nexadps 2014 r. Ne 1494 «O6
yrBepxkaeHun IIpaBunm oOMeHa JOKyYMEHTaMH B  OJIEKTPOHHOM BHUJAE HpU  OpraHU3alMU
MH(POPMALIMOHHOTO B3aUMOAECUCTBU.

[TocTanoBnenue npesunuyma Cosera cyneir Poccuiickoit ®deneparuum ot 10 anpenst 2014 1. Ne
393 «O meponpusTusax, npopoauMeix Cyae6HbIM aenapramenToM npu BepxoBHoMm Cyae Poccuiickoit
®denepalyu o NOArOTOBKE HOPMATHBHOI'O PABOBOT'O aKTa, PETYJIUPYIOIIETrO IeATEeIbHOCTD alapaToB
CyJOB 00MLIeH IOpUCAMKIMU 10 (OPMHPOBAHUIO TEKYILEro apxuBa M MepeBoay c(HopMUpPOBAHHOTO
apxuBa CyJIeOHbIX JOKYMEHTOB B 3JIEKTPOHHBII BUI»

[TocranoBnenue IlpaButensctBa Poccuiickoit @eneparmu ot 10 urons 2013 r. Ne 584 «O6
WCIIOJIb30BaHUU (enepaabHO TrocyAapcTBEHHOW HH(OpManuoHHOW cuctembl "EnuHas cuctema
UACHTUGUKAIMM W ayTeHTU(UKauuM B HHPPACTPyKType, olecreuuBaromeidl HHMOpPMaIMOHHO-
TEXHOJIOTMYECKOEe B3aUMOJIEHCTBIE MH(POPMALIMOHHBIX CUCTEM, MUCIOIb3YEMBIX AJIs MPEAOCTaBICHUS
rOCYJJapCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIYT B 3JIEKTPOHHOMN (opme».

[TocranoBnenue IlpaBurensctBa Poccuiickoit denepannu ot 25 nexkadps 2014 r. Ne 1494 «O6
yrBepkaeHuu [IpaBun  oOMeHa JOKyMEHTaMHM B 3JIEKTPOHHOM BHJIE MPU  OpraHu3aluu
MH(OPMALIMOHHOTO B3aUMOJEHCTBUS.

ITocranosnenue IlpaButensctBa Poccuiickoit @enepanuu ot 18 mapra 2015 r. Ne 250 «O6
YTBEPKACHUH TPEOOBAHUMN K COCTABIICHUIO U BblJaue 3asiBUTEIIM IOKYMEHTOB Ha OyMa>KHOM HOCHUTEJIE,
MOJITBEPKIAIOLINX CO/IEPKaHKUE JIEKTPOHHBIX IOKYMEHTOB, HAlIPABJICHHBIX B MHOIO()YHKIIMOHAJIbHBIN
LEHTP MPEOCTABJICHUS TOCYIapPCTBEHHBIX U MyHUIMIIAJIBHBIX YCIYT MO pe3yJIbTaTaM Mpea0CTaBICHUS
rOCYy/JapCTBEHHBIX M MYHHMIMIAJIBHBIX YCIYI OpraHaMH, NPEeOCTaBISIOUIMMH TIOCYAApCTBEHHBIE
yCIIyTU, U OpraHaMu, MPeAOoCTaBISIIOIIMMU MYHHMIMIIAJIbHBIE YCIyTH, U K Bblaue 3asBUTEISM Ha
OCHOBaHMM  MHGpOpMamMM U3  MHMOPMAIMOHHBIX  CHUCTEM  OPraHOB,  MPEAOCTABISIOIIMX
roCy/apCTBEHHbIE YCIYTH, U OPraHOB, MPEIOCTABIAIOMINX MYHHUIMIAIbHBIE YCIYTH, B TOM YHCIE C
UCIOJIb30BaHUEM HH(POPMAIIMOHHO-TEXHOJIOTUYECKOH M KOMMYHHKAIlMOHHOM HHQPAaCTPyKTYypHl,
JIOKYMEHTOB, BKJIIOYas COCTaBJIEHUE Ha OyMa)KHOM HOCHUTEJE M 3aBEPEHHE BBIUCOK M3 YKa3aHHBIX
MH(POPMALIMOHHBIX CHCTEM.

ITocranoBnenue [IpaButenbctBa Poccuiickoit @enepanun ot 14 urons 2018 r. Ne 820 «O06
YCTQHOBJICHUM TpeOOBaHMH K NPOBENEHUIO MACHTUUKAIMMU rpaxaaHuHa Poccuiickoit ®denepauun
roCy/apCTBEHHBIMU OpPraHaM{ M OpraHU3alUsMHU, OCYLIECTBIISIIOIIMMU PAa3MEIEHUE B 3JIEKTPOHHOM
dbopme B eaMHOM cucTeMe HAEGHTHU(DUKALMU W ayTeHTH(PUKALMUU CBEICHUH, HEOOXOIUMBIX s
peructpauuu rpaxaanuHa Poccuiickoin Penepauyu B yKa3aHHOW CUCTEME, U MHBIX CBEICHUMU,
IPEIYCMOTPEHHBIX (hefepaibHBIMU 3aKOHaMM, a TakXe pa3MEIlalolMMHU CBEJCHHUS B €IUHOU
MHPOPMAIIMOHHOHN CHCTEME NMEePCOHATBHBIX JaHHBIX, oOecneunBaromeld 00padoTKy, BKiIrOUas coop u
XpaHeHHe OMOMETPUYECKHX NTePCOHANIbHBIX JAHHBIX, X IIPOBEPKY U Nepeady HHPOPMAaLUU O CTEIEHN
UX COOTBETCTBHSI TNPEJOCTABICHHBIM OHOMETPUYECKHM IE€PCOHAJIBHBIM JIAHHBIM TpakJaHUHA
Poccuiickoit deneparum.

Pacniopsixenue IlpaBurenscrBa Poccuiickoit ®enepauun ot 9 uronst 2014 r. Ne 991-p «O6
YTBEP)KJICHUM IUIaHA MEpONpHUATUH («IOPOKHOW KapThl») MO peanusanuu KoHuenuuu pa3BUTHA



MEXaHU3MOB MPEJIOCTABICHHUS TOCYIaPCTBEHHBIX 1 MyHHUIIUIIAIBHBIX YCIYT B JIEKTPOHHOM BUJIE, YTB.
pacnopsbxkenueM [IpaButensctBa Poccniickoit @enepanmu ot 25.12.2013 No 2516—p».

Pacnopsoxkenue IlpaButensctBa Poccuiickoit ®eneparuu ot 2 ampens 2015 r. Ne 583-p [O6
yTBepKIeHHH [lepednst BUOB TOKyMEHTOB, MpeaycMoTpeHHoro [IpaBmiamu oOMeHa TOKyMEHTaMH B
9JIEKTPOHHOM BHJIE MPU OpraHu3alMyd MH(OPMAIIMOHHOTO B3aMMOAEUCTBUS, YTB. MOCTAHOBJICHHEM
[IpaButensctBa Poccuiickoit @eneparuu ot 25 nexkadpst 2014 r. Ne 1494

HopmatuBHble npaBoBbie aKThI (peiepaibHbBIX OPraHOB MCIIOJTHUTEIBLHOM BJIACTH,
OpraHu3anmi, OCyleCTBISIOINX OTAebHbIC MYOJINYHO 3HAYNMBbIe (yHKINH

[Tpuka3z ®Ch Poccunu ot 9 nexadbps 2005 r. Ne 66 «O06 yrepxkaenuu [lonoxenus o pazpadboTke,
MIPOU3BOJICTBE, peaIM3allu 1 3KCILTyaTalluy MH(PPOBATBHBIX (KPUOTOrpapUUeCcKuX) CPEACTB 3aIUTHI
unpopmanuu (ITonoxenue I1K3-2005)»

[Tpuka3 Munkomessizu Poccun ot 27 nexadpst 2010 r. Ne 190 «O6 yrBepxaeHun TeXHUUECKUX
TpeOOBaHUIl K B3aUMOAECHCTBUIO MHPOPMAIIMOHHBIX CUCTEM B €IMHOM CHCTEME MEKBEIOMCTBEHHOIO
JIEKTPOHHOI'O B3aMMOIECHCTBUS.

[Tpuxa3z Munkomessizu Poccuu ot 2 centsiops 2011 r. Ne 221 «O6 yrBepxkaenun TpebGoBanuii
K UMHQOPMALIMOHHBIM CHCTEMaM 3JEKTPOHHOIO JOKYMEHTO00O0poTa (efepalibHbIX OpraHoB
WCIIOJIHUTEJIBHON BJACTH, YUWUTHIBAIOIIMX B TOM 4HCIE HEOOXOAMMOCTh O0OpabOTKU IMOCPEICTBOM
JAHHBIX CHUCTEM CITy»eOHOW MH(POPMALIMU OTPaHUYEHHOTO PAaCIPOCTPAHEHUS.

[Tpuka3z ®CBb Poccum ot 27 nexadbps 2011 r. Ne 795 "O6 yrBepxknenun TpeboBanuii k hopme
KBaJIM(HUIIMPOBAHHOTO CEPTU(HKATA KIIH0Ua IPOBEPKU JIEKTPOHHOM MoAnucu".

[Tpuka3z ®Ch Poccun ot 27 nexadpst 2011 1. Ne 796 "O6 yrBepkaenun TpeboBaHuUi K CpeicTBamMm
JIEKTPOHHOMU noAnucu 1 TpeGoBaHul K cpeicTBaM yAOCTOBEPSIONIETo LIeHTpa".

[Tpuxa3z Munkomcsizu Poccun ot 13 anpenst 2012 r. Ne 108 «O6 obecrnieueHun 0CyeCTBICHUS
MUHHCTEPCTBOM CBSI3M M MAaccoBbIX KOMMYyHMKanuid Poccuiickoit deneparyu (GyHKIMHA TOJOBHOTO
YIOCTOBEPSIOLIETO IIEHTPA B OTHOILIEHUHU aKKPEAUTOBAHHBIX YJIOCTOBEPSIOIINX LIEHTPOBY.

ITpuka3z ®CTIK Poccun ot 11 peBpans 2013 r. Ne 17 «O6 yrBepkaenun TpeboBanuii o 3amure
nH(pOpMallMK, HE COCTABJISAIONIEN TOCyJapCTBEHHYIO TailHy, coJepsKalleiicss B TOCyJapCTBEHHBIX
nHGOPMALMOHHBIX cucTeMax» (3apeructpupoBano B Muntocte Poccun 31.05.2013 Ne 28608)

ITpuka3z Munkomessizu Poccun u ®CO Poccun ot 27 mast 2015 1. Ne 186/258 «O6 yTBepkaeHnn
TpeGoBaHuii K OpPraHM3alMOHHO-TEXHUYECKOMY B3aUMOJIEMCTBUIO TOCYAAPCTBEHHBIX OPraHOB U
roCy/apCTBEHHBIX OpPraHu3aluii NOCpeACTBOM 0OMEHa JOKYMEHTaMH B 3JIEKTPOHHOM BHJIE».

ITpuka3 MunskoHomMpaszButus Poccum ot 21 mapra 2018 r. Ne 137 «OO0 yTBepkaeHUU
MpUMEpHOM (GoOpMBI 3ampoca O MPEJOCTABIEHUU HECKOJIBKUX TIOCYJapCTBEHHBIX U (WJIM)
MYHULUNAIBHBIX YCIYT B MHOTO(YHKIMOHAIBHBIX LIEHTPaxX MPEJOCTaBIE€HUS TOCYAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT.

ITpuka3 Munkomcsszu Poccun ot 13 aBrycra 2018 r. Ne 397 «O0 yTBepxaeHUN TpeOOBaHUH K
MOPSAKY peanu3anud (QyHKIUA aKKpeIUTOBAHHOTO YJOCTOBEPSIOIIETO IIEHTPAa M HWCIIOJHEHUS €ro
00s13aHHOCTE».

[Tpuka3z Munmudper Poccum u @CO Poccun ot 04.12.2020 Ne 667/233 "O6 yTBep>KACHUU
TpeGoBaHuii K OpPraHM3alMOHHO-TEXHUYECKOMY B3aUMOJIEMCTBUIO TOCYAAPCTBEHHBIX OPraHOB U
roCy/apCTBEHHBIX OpraHu3anun'.

[Ipukaz PocapxuBa ot 20.12.2019 Ne 236 "OO yrtBepxneHuu IlepedHs THMOBBIX
yIpPaBIECHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIOLIMXCsl B IPOLIECCE AEATEIbHOCTH TOCY IapCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOI'O CAMOYIIPABJICHHS U OPraHU3alMii, C yKa3aHUEM CPOKOB MX XpaHEHUs".

[Tpuka3 Pocapxusa ot 20.12.2019 Ne 237 "OO6 yrtBepxaeHuu WHCTPYKIHMU 1O MPHUMEHEHHIO
IlepeyHst TUIOBBIX YIPABICHUECKUX APXMUBHBIX JOKYMEHTOB, OOpa3ylOIIMXCs B Ipolecce
JESATENIbBHOCTH TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYMpAaBJIEHUS WU OpraHu3alui, ¢
yKa3aHUEM CPOKOB MX XpaHEHHUS".

Haunonaabnblie cranaaptsl Poccuiickoii @enepaunu



I'OCT 34.601-90. MWudopmanmonHas  TexHosorus. Kommiekc  craHgapToB  Ha
aBTOMATHU3HPOBAaHHbIE CUCTEMbI. ABTOMAaTU3UPOBAHHBIE CUCTEMBI CTAJIUN CO3/IaHUSI.

I'OCT P 34.11-94. Undopmanumonnas texnonorus. Kpunrorpaduueckas 3ammra nHpOpMaImu.
OYHKIMS XAIIUPOBAHUS.

I'OCT 34.10-2012 Uudopmarnmonnas texnonorus. Kpunrorpaduyeckas 3amura nHpOopMaImu.
[Ipoueccel popmupoBaHus U MPOBEPKH FNEKTPOHHOU TUGPOBOM MOIIUCH.

I'OCT 34.321-96. Uudopmarmonnsie TexHonoruu. Cuctema cCTaHAapTOB MO 0a3am JaHHBIX.
DTajoHHas MOJIeNb YIPABIECHUS JAHHBIMHU.

I'OCT P 52292-2004. NudopmanroHHas TEXHOIOTHUA. DJIEKTPOHHBIH 0OMeH HMH(pOpMaIien.
TepMuHBI 1 OnIpeeNeHNUs.

I'OCT P 50922-2006. 3amura nadopmarmu. OCHOBHbIE TEPMHUHBI U ONIPEIEICHUS

I'OCT P UCO 15489-1-2019. Cucrema craHaapToB no HHQOpMaIuu, OUOIMOTEUHOMY H
uznarenbckoMy aeny. Mndopmanusa u 1okyMeHTanus. YnpasieHue fokymeHtamu. Yacts 1. [lonsrus
Y TIPUHIIHIIBL.

I'OCT P UCO 23081-1-2008. Cucrema cranaapToB o HHpopmMaiuu, OUOIMOTEUHOMY U
U3JIaTeNbCKOMY Jiey. YpaBieHue fokyMeHTamu. [Iporieccsl ynpasieHus JoKyMeHTaMu. MeTaiaHHbIe
JUIsL TOKYMEHTOB;

I'OCT P HMCO 22310-2009. Cucrema crtaHaapToB no HH(OpMaiuu, OUOIMOTEUHOMY H
uznarenbckoMy aeny. Mudopmamnus u nokymenranus. PykoBoacTBo /it pa3pabOTYMKOB CTaHJApTOB,
YCTaHABJIMBAIOIIUX TPEOOBAaHUS K YIPABICHUIO JOKYMEHTaMH.

I'OCT P HMCO 30300-2015. Cucrema cranaapToB Mo uHpopmaiuu, OUOIMOTEUHOMY U
uznarenbekoMy aeny. Mapopmanus u nokymenrtanusi. CucreMsl yrpaBieHus 10KyMeHTaMU. OCHOBHbBIE
II0JIOKEHHUS U CJIOBAphb.

I'OCT P HCO 7.0.101-2018/MMCO 30301. Cucrema craHgaproB 10 uHpOpMaLuy,
OoubnmoreyHoMy M u3zaaresnbckomy Jneny. Mudopmanus m nokymentauusi. CuUCTeMbI yNpaBlIeHUs
nokymeHtamu. TpeboBaHus.

I'OCT P MCO 30302-2022. Cucrema craHaapToB Mo HH(popmaruu, OUOIMOTEUHOMY U
n3narenbekoMy aeny. Mudopmanus u 1okyMeHTanus.

I'OCT P CO 57551-2017. Undpopmanus u nokyMmeHTanus. OueHka puckoB JUIsl JOKYMEHTHBIX
IIPOLIECCOB U CUCTEM.

I'OCT P 54471-2011 Cuctembl 53JIEKTPOHHOTO  JOKYMEHTOOOOpoTa.  YmpaBieHue
nokymenrarei. Madopmarws, coxpanseMasi B 2JIEKTpPOHHOM Buze. PekoMeHmamm o ooecrnedeHuto
JOCTOBEPHOCTH U HAJIEKHOCTH.

I'OCT P 54989-2012/ISO/TR 18492:2005 OGecrieueHne TOATOBPEMEHHON COXPaHHOCTH
JIEKTPOHHBIX JOKYMEHTOB.

I'OCT P 7.0.8-2013. CUBU /L. [lenonpon3BOACTBO U apXUBHOE Ae10. TepMUHBI U ONIPEIEIIECHHUS.

Mertoauyeckue J0OKyMeHTBI

Mertoanyeckuii  TOKyMeHT.  Mepbl  3amuTel  HHGOPMAMM B TOCYAAPCTBEHHBIX
nHpopmannonHsix cucreMax (yrB. ®CTOK Poccun 11.02.2014).

Pexomenganmu no oOecreyeHHIO COXPAaHHOCTH MH(OPMALMH, 3alMCAaHHOM Ha ONTHYECKHUX
TMCKax (TeCTUPOBAaHHE BHIOOPOYHOTO MAacCHBa JOKYMEHTOB QenepainbHbXx apxuBoB). M., PTAHT/,
2011.

PekoMenganuu 1o noAroToBke (enepanbHBIMU OpraHaMH UCIOJHUTENIBHON BJIACTH MEpeYHEn
JIOKYMEHTOB, CO3/laHHE, XPAHEHUE U HCIOJIb30BAHHWE KOTOPBIX JOJKHO OCYLIECTBIATHCS B (popme
ANEKTPOHHBIX IOKYMEHTOB IIPU OpraHU3allui BHYTPEHHEH JEATEIbHOCTH.

Mertoanyeckre pPeKOMEHJIAIMKU IO 3JIEKTPOHHOMY KOMMPOBAHUIO ApXMBHBIX JIOKYMEHTOB M
yTpaBJICHUIO TOIy4YeHHBIM HHPOpMamoHHeIM MaccuBoM. M., BHUNJIA L, 2012.

[Ipukaz Munskonompaszsutusi Poccum ot 27 mas 2016 1. Ne 322 «O6 yTBepKIeHHUH
MeToanyecKix peKOMEHJAMK 0 CO3JaHUI0 U OpPraHU3alHU JEATEIIbHOCTH MHOTO(YHKIIMOHATBHBIX
LIEHTPOB MPEJOCTABIICHUS IOCY1aPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT».



Jlureparypa:
OcHoBHast

1. VYnpaieHue AOKyMEHTaMH B IM(PPOBONH HKOHOMHKE: OpraHU3alMs, perjIaMeHTalus,
peanmuzanus / Jlapun M.B, SakoBas B.®.,Cyposuesa H.I'., TepertreBa E.B; mox pea. M. B. Jlapuna.
Mocksa: PITYVY, 2021. — 242 c. https://www.rsuh.ru/upload/main/fdta/monograph.pdf

2. Jlapun Muxaun BacunbeBuu. HMHpopmanmonHoe oOecnedeHue yrpaBieHHs: ydeOHOe
nocodue / M. B. Jlapun; [M-Bo oOpa3zoBanus u Hayku Poc. @enepauuu, denep. roc. OrwopkeTHOE
o0Opa3oBar. yupexieHue Beicil. oopa3oBanus "Poc. roc. rymanutapusiii yH-1"]. — Mocksa: PITY, 2018.
—278 c.

3. Jlapua Muxaun BacunseBuu. MHbOopManmonHoe o0ecrieueHne yrnpaBieHus [DIeKTPOHHBINA
pecypc]: yuebnoe nocodue / Jlapun Muxaun BacunseBuu; M. B. Jlapun; [M-Bo 00pazoBaHus U HAyKu
Poc. ®enepanuu, denep. roc. 6romKeTHOE 00pa3oBaT. yupexaeHUE BhICHI. oOpa3oBanus "Poc. roc.
TYMaHUTapHbIN yH-T"]. - OnekTpoH. naH. - Mocksa: PITY, 2018. - 278, [1] c. - ISBN 978-5-7281-2036-
0. - Pexxum nocrtyma: http://elib.lib.rsuh.ru/elib/000012473.

4. Kabamo  Cepreit  HOpbeBuu.  DIEKTPOHHOE  NPABUTEIBCTBO.  DJIEKTPOHHBIN
TOKyMEHTO000poT. TepMuHbl U ompeneneHus: YueoHoe mocobue. - 1. - Mocksa: OOO "Hay4uno-
m3narensckuil neHtp UHOPA-M", 2017. - 320 c. - ISBN 9785160068350. [DnekTpoHHBbI pecypc] -
Pexxum moctyma: http://znanium.com/go.php?1d=809828.

5. Kacatkuna Hamexna MuxainoBHa. OTKpBITOE MPaBUTEIBCTBO 3a pyoOekom. I[IpaBoBoe
perynupoBaHue W npaktuka: Monorpadusa. - 1. - MockBa: OOO "Hay4HO-U31aTENbCKUI LIEHTP
NH®PA-M", 2016. - 284 c. - ISBN 9785160106427. - [DnextpoHHslii pecypc] - Pexxum gocryna:
http://znanium.com/go.php?id=497053.

JlomosHuTEABHAS

1. Annpeena JI.A. [IpaBoBast mpupoaa U KaueCTBO OKa3aHMs yCIyr B MHOIO()YHKLIMOHAIBHBIX
LIEHTpaX TOCYAAPCTBEHHBIX U MyHUIMNAIbHBIX ycayr (M®L]) / Hayunsie Tpyasl CeBepo-3amnagHoro
uHcTUTyTa yrpaBienus. — 2016. — T. 7. Ne 4 (26). — C.26-39.

2. becnanosa /I.E., MopozoBa C.A. OneHka 3KOHOMHYECKOTro 3¢ ¢ekra OT HCIOJIb30BaHMS
CEPBHCOB DJJIEKTPOHHOTO MPAaBUTENbCTBA // DNEKTPOHHOE HAYYHO-IPAKTHUECKOE IEPHOJUYECKOE
nznanue "DkoHoMuKka u couuyMm". - Ne 4 (13) (okTsa0pb-aexabps, 2014). - [DnekTpoHHBIH pecype] —
URL: http://www.iupr.ru. — C. 1-8.

3. bmomun A.M., ®eoxtrcroB H.A. MupoBsie nHpopMallMOHHbIE pecypcehl: Yuel. mocobue. —
M.: NamxkoB u K, 2012. — 296 c.

4. bponnukos M.A. NHpopmannmoHHOEe OOLIECTBO U 3JIEKTPOHHOE MPABUTENIBCTBO: y4eOHOE
nocob6ue: [ By30B no HampasieHuto noaroroBku 081100.62 "I"ocynapcTBeHHOE M MyHHULMITAIBHOE
ynpasnenue" (kpanudukanus, crernens "6akanasp")] / U. A. bponnukos; M-Bo 00pa3oBaHus 1 HAYKH
Poc. ®enepanumy, I'oc. yu-t ynp., Un-T roc. ynp. u npasa. - Mocksa: U3natensckuii nom ['YY, 2014.

5. Bompocel cTaHOBNIEHUS ICKTPOHHON JeMOKpaTuu B Poccuu: cOOpHUK crarei / AnT. akaj.
SKOHOMUKHM U mpaBa; [peaxon.: E.A. Kaspmuna (o1B. pen.) u ap.]. - bapnayn: Usgarenscteo AADII,
2016.

6. l'opogaoBa A.A. Pa3Butie MH(POPMALMOHHOTO OOIIECTBAa: yUYEOHWK M TPAKTUKYM IS
akamemuueckoro OakamaBpuara / A.A. ['opogroBa. — Mocksa: N3a-Bo IOpaiit, 2019. — 243 c.

7. TocygapcTBeHHbIE W MYHULUIANbHbIE YCIYrd. MeTon0sIoTHs, UHCTPYMEHTAPUI U OMNbIT
OLICHKU YJOBJIETBOPUTEIBHOCTH IpaxkaaH. Yacts 1; M3narensckuil gom "/eno" PAHXul'C - Mockaa,
2012.- 186 c.

8. Janunun A. B. DnexkTpoHHbIE TOCYJapCTBEHHbIE YCIYTH U IMUHUCTPATUBHbIE PETJIAMEHTBI.
— M.: Uudpa-M, 2014.

9. MupouHuyeHko, A.A. DJIeKTpOHHOE NPaBUTENLCTBO. [IpenocTaBieHne rocy1apcTBEHHBIX U
MYHHUIMIIAIBHBIX yCIIyT: y4e0. nmocobue: [no Hampasnenuto 034700 (46.03.02) "/lokyMeHTOBEACHUE U
apxuBoBeaenue" | / A. A. Mupouanuenko, M. A. Mupomauuenko. - Kpacuogap: Ky6l'Y, 2014. - 238
C.
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10. Oka3aHue rocynapCTBEHHBIX yciayr ((YHKUMH) B SJEKTPOHHOM BHUJAE M pealu3auus
koHuenuu GopmupoBanust B Pocculickoit denepanuu 31€KTPOHHOTO MPAaBUTEILCTBA: ydeOHOE
nocobue / M-Bo BHyTpeH. fen Poc. denepanmu, Akan. ymp., JlemapraMmeHT HHPOPM. TEXHOJIOTUH, CBSA3U
u 3amuthl uHGopM.; [B.B. IN'opauenko u np.]; mox pen. B.B. I'opaunenko, M.JI. Tropkuna. - Mockga:
Axkaznemus ynpasienust MBJl Poccun, 2012. - 174 c.

11. Opranu3anoHHO-TIPaBOBOE oOOecIrieueHrne pa3BUTHS WHOOPMAIMOHHOTO OOIIEeCTBa H
9JIEKTPOHHOT'O TpaBUTENbCTBA: Yueb.-meTo. mocodue / JI.P. Tpytues, B.B. YTkun, A.B. UyryHoB. —
CII6., 2009.

12. Crorr 3. Hudposoe npasutensctBo 2020. Ilepcnextussl st Poccun, ampens 2016. -
Mocksa: Becemupnsiit 6ank: MHcTUTYT pazButus nHdopmannoHHoro odmectna, 2016. - 79 c.

13. Texnonoruun CO3aHHUs MHOTO()YHKITHOHAJIBHBIX LIEHTPOB IIPEIOCTABIICHUS
roCy/1apCTBEHHBIX M MyHuIUnanbHbiX yciuyr [Tekct] / mox pea. K.M. TomoBumHckoro. — M.:
Wznarenscknii jom HUY BIID, 2011. — 104 c.

6.2 TIlepeuenn pecypcoB HH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTH « HTepHeT»

AllForJoomla.ru [OnexTpoHHBIii pecypc] pesxum noctyna: https://allforjoomla.ru/info/308

BIO/IKET.RU — unTepHer-uznanue o (UHAHCOBOM >KU3HU CTPaHbI [DIEKTPOHHBIN pecypc]|
pexxum noctyna: http://bujet.ru/article/142372.php

Enusblii mopran rocyaapCTBEHHBIX M MyHUIMMNAIBHBIX YCIyr ((QyHKUMN) [DIEKTPOHHBIH
pecypc]. Pexxum noctyna: http://www.gosuslugi.ru.

Enunsiii moprtan 35ekTpoHHOM oAnucH [ DneKTpoHHBIN pecypc]. Pesxxum noctymna: http://iecp.ru/

MunucrepcrBa U(ppPOBOro pa3BUTHS, CBSI3U 1 MAacCOBBIX KOMMYHUKAIMH
Poccuiickoit deneparuu [DnexkTpoHHbIN pecypc]. Pexxum moctyna: http://digital.gov.ru/

MUHUCTEPCTBO 3KOHOMHUYECKOTO pa3BUTHs [DJIEKTpOHHBIM pecypc]. Pexum pocrtyna:
http://economy.gov.ru/.

ITpaButenscTBO Poccuiickoit @enepanuu [DnekTpoHHbIN pecypc]: OpuunanbHbli cadT. Pesxxum
nocrtymna: http://government.ru/.

DneKkTpoHHOe mpaBUTENbCTBO Poccun [DnekTpoHHblid pecype]: OdunmaneHbiii cailT. Pexum
nocrymna: http://www.tadviser.ru.

denepanbHOe areHTCTBO IPABUTENbCTBEHHOM CBsi3u M uHpopMmanuu 1pu [Ipesunente
Poccwuiickoit eneparuu [DnekTpoHHEIH pecypc]. Pexxum mpoctyma: http://fagei.ru/

denepanbHOE apXMBHOE AreHTCTBO [DIEKTpOHHBIM pecypc]: OduumanbHblil caiiT. Pexum
nocryna: http://archives.ru/.

IToptan «ApxuBbsl Poccun» [DnextponHnsiii pecypce]. Oduumanbhelii caifr. Pexxum goctyna:
http://rusarchives.ru/.

OduumanbHbIl  MHTEpHET-OPTad  MpaBoBOM  mHGpopMmanuu  [DneKTpoHHBI  pecypc].
Odwunmaneuei caitt. Pexum mocryna: http://www.pravo.gov.ru

Nudopmannonno-npasosoit nmopran 'TAPAHT [Onextponnsiit pecypc]. OdurnuanbHblil caT.
Pexxum moctyma: http://www.garant.ru

NudpopmannonHo-npaBooit  mopran  Koncynprantllmoc — [DnexTpoHHbIi  pecypc].
Odwunmanerei caiit. Pexxum moctyna: http://www.consultant.ru

OnekTpoHHble  oducHBle  cucTeMbl  [OneKkTpoHHBIH  pecypc]. Pexxum  pmoctyma:
https://www.eos.ru/eos_delopr/eos_delopr_intesting/111/16158/

OBbY  «Bcepoccuiickuii  HayYHO-MCCIIEOBATEIbCKUM MHCTUTYT JOKYMEHTOBEACHHUS U
apxuBHoro nena» (BHUMIAAJ]) [Onekrponnsiii pecypc] /BHUMIAAJL - Pexum poctyna:
www.vniidad.ru

Koncantunrosast rpynna «Tepmuka». [HopmaruBHo-mpaBoBass 0a3a  JaHHBIX IO
JIeJIOTIPOU3BOICTBY, TOKYMEHTOOOOPOTY U apXUBHOMY Jeny| [DnekTpoHHblil pecypc] Pexum nocryna:
http://www.termika.ru/Catalog/catalog.html, cBo6G0aHBII.

MexyHapoaHbI OMNBIT OKa3aHUs TOCYJApCTBEHHBIX YCIYr MO MNPHHLUIY «OJHO OKHO»
[DnexTponHsIii pecypc] // Pexxum noctyma: URL: http://infocom.uz/
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Hammonanwsnas anextponnas oubnamorexa (H3b) www.rusneb.ru
ELibrary.ru Hayunas snexktponHas 6ubianoreka www.elibrary.ru
OnexTponHas 6ubnuoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

6.3 IlpodeccnonabHbie 0a3bl JAHHBIX H HHGOPMAIHOHHO-CIIPABOYHbIE CHCTEMbI
Joctyn k npodeccroHanbHbIM 6a3aM naHHbIX: https:/liber.rsuh.ru/ru/bases

WHudopmanroHHbIe CIIPABOYHbBIE CUCTEMBI:
KoncynbranT Ilnroc
lapanT

7. MarepuajabHO-TeXHH4YECKOe o0ecredeHne TUCHUIIHHBI (MOIYJIA)
s o0OecriedeHHUss  JUCHUUIUIMHBI  HCIOJIb3YEeTCs MaTEePUAIbHO-TEXHUYESCKA 6aza
00pa3oBaTeNbHOTO YUPEXKICHUS: YUeOHbIE ayAUTOPUN, OCHAIIIEHHBIE KOMITBIOTEPOM U MPOSKTOPOM ISt
JIEMOHCTpalMK y4eOHBIX MaTepUaIOB.

CocraB mporpaMMHOT0 00ECTICUCHHUS:
1. Windows

2. Microsoft Office

3. Adobe Creative Cloud

4. Kaspersky Endpoint Security

[TpodeccronanbHbIE MOTHOTEKCTOBBIE 0a3bl JaHHBIX:

HanmonanwsHnas snexktponnas 6ubnnoreka (HOb) www.rusneb.ru
ELibrary.ru Hay4nas snektponHast 6nbiamorexka www.elibrary.ru
OnexrponHas oubnuoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR
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WNudopmanroHHbIe CIIPaBOYHbBIE CUCTEMBI:
KoncynbranT [Itoc
l'apant

8. Oobecneyenue 00pa3oBaTEJIbHOI0 MPOLECCA ISl JIMI C OTPAHMYEHHBIMH BO3MOKHOCTAMU
3/10POBbsI H HHBAJINI0B
B xoze peanuzanuu qUCHUTIITUHBI HCTIOIB3YIOTCS CIIEYIONIUE OTIOTHUTEIbHBIC

METOJIbI 00YUYEeHHSI, TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U MTPOMEKYTOUHOM aTTecTalli 00y4Yaronuxcs
B 3aBUCUMOCTH OT UX UHAUBHUIYATBHBIX OCOOCHHOCTEH:

® 1A CJIENBIX U CJIa00BUIAIINX:

- JIEKIUU OOPMIISIFOTCSI B BUJE AJIEKTPOHHOTO JIOKYMEHTA, JIOCTYITHOTO C MIOMOIINBI0 KOMIIBIOTEpa
CO CIEeIHAIM3UPOBAHHBIM ITPOTPAMMHBIM 00€CIICUCHUEM;



- MIACHMEHHbIE 3a/IaHUS BBIOIHIIOTCS Ha KOMIIBIOTEPE CO CIELUAIN3UPOBAHHBIM MPOTPAMMHBIM
o0ecrie4eHneM, WK MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHne He Mmeree 300 IoKc;

- JUIS BBITMIOJIHEHUS 3aJJaHUs TP HEOOXOIMMOCTH MPEIOCTaBISETCS YBEIMUNBAIOIIEe YCTPOHCTBO;
BO3MO’KHO TaK)Xe UCIOJIb30BaHUE COOCTBEHHBIX YBEIUUNBAIOUINX YCTPOICTB;

- MMCHMEHHBIE 33aJaHusT OPOPMIISIOTCS YBEIIMICHHBIM MIPUPTOM;

- 9K3aMEH M 3a4éT MPOBOATCA B yCTHOW (hopMe WM BBINOJHIIOTCS B MUCBMEHHOM (popme Ha
KOMIIBIOTEPE.

® U TIIyXUX U CIAOOCIIBIIIAIINX:

- Jekuuu OoQOpPMISIOTCS B BHJE JJIGKTPOHHOTO JOKYMEHTa, JIMOO MpeaocTaBisieTcs
3BYKOYCHJIMBAIOLIAsl anmapaTypa WHANBUIYaTbHOTO MOJIb30BaHMS;

- MMCHMEHHBIC 33JJaHUS BHITTOJHSAIOTCS Ha KOMITBIOTEPE B MUCHbMEHHOM (hopMe;

- 9K3aMeH M 3au€T MPOBOAATCS B MMCbMEHHOM (OpME Ha KOMITBIOTEPE; BO3MOXHO MPOBEJICHHE B
(dhopme TecTupoBaHUS.

® IS UL ¢ HApYLICHUSMHU OIOPHO-ABUraTeIbHOIO anmapara:

- JTeKUUU OOPMIISIIOTCS B BUJIE AIEKTPOHHOIO JTOKYMEHTA, JOCTYITHOTO C MOMOILBIO KOMIBIOTEPA
CO CHELHATU3UPOBAHHBIM IPOTPAMMHBIM 00€CIIeUeHHEM;

- MIACHMEHHBIC 3a/IaHUS BBIOTHIIOTCS Ha KOMIIBIOTEPE CO CIECIUAIN3UPOBAHHBIM MTPOTPAMMHBIM
o0ecreueHUEM;

- 3K3aMe€H U 3a4€T MPOBOJATCS B YCTHOH (popMe WIM BBIIOJHSIOTCA B NMHUCbMEHHOM Qopme Ha
KOMIIBIOTEPE.

[Tpu HEe0OX0IMMOCTH MIpeTyCMaTPUBAETCS YBEJIIMYEHHE BPEMEHU JIJIsl TIOJTOTOBKU OTBETA.

[Tponierypa npoBeaeHHs MIPOMEXYTOUHOM aTTecTaluy Ui 00y4YaroIMXCsl YCTAaHABIMBAETCS C
y4€TOM HX MHIUBUAYaJIbHBIX NcUXo(pu3nueckux ocodeHHocten. [lpomexxyTounas arrectaluss MOXET
MIPOBOJIUTHCS B HECKOJIBKO ITAIOB.

[Ipu mnpoBeneHUM MpOLETYypbl OLEHUBAHUS pe3yJIbTaTOB OOy4YeHUs MpeaycMaTpUBaeTcs
UCIOJIb30BAHNE TEXHUYECKUX CPEACTB, HEOOXOIUMBIX B CBSI3U C MHIMBHYyaJIbHBIMU OCOOCHHOCTSAMU
oOydaromuxcs. OTH CpelcTBa MOTYT OBITb TNPEJOCTaBICHbl YHUBEPCUTETOM, WJIH MOTYT
HCIOJIb30BATHCS COOCTBEHHBIE TEXHUUECKUE CPEJICTBA.

[IpoBenenue npoueaypsl OLIEHUBAHUS PE3yIbTaTOB OOYUYEHHUS JIOMYCKAETCs C MCIOJb30BaHUEM
JMCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTUH.

ObecneunBaeTcst AOCTYN K WHGOPMAIMOHHBIM M OuOimorpadudeckuM pecypcam B CETH
WuTepHer it Kaxxaoro odydaromierocs B popmax, alaiTUPOBAHHBIX K OTPAaHUYEHUSAM UX 370POBbS U
BOCTIPUSATHS HHPOPMALIUH:

® IS CIeNbIX ¥ cIa0oBUIAIINX:

- B neyaTHO (hopMe yBEJIIMYEHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayauodaiina.

® I TIIyXUX U CIAOOCIIbILIAIINX:

- B IeyaTHou opme;

- B (hopMe 3TEKTPOHHOTO JOKYMEHTA.

® 1715 00YyYAOLINXCS C HAPYIIEHUSIMH OTIOPHO-BUTATEIILHOTO amnmapara:
- B Ie4aTHol popme;

- B pOopMeE 3IEKTPOHHOTO IOKYMEHTA;

- B popme ayaunodaiina.

VY4eOHblE ayIUTOPHHM JJISi BCEX BHJOB KOHTAKTHOM M CaMOCTOSITETIBHOH paboThI, Hay4yHas
O6ubIMOTEKa U HHBIE TOMELICHNUS JUIs 00yUEHUs OCHAILEHbI CIICIIMAIbHBIM 000PY/J0BaHUEM U YUEOHBIMU
MECTaMH C TEXHUUECKUMHU CPEJICTBAMU O0yUEHUS:

® I CcenbIX U cIa0oBUIAIINX:

- YCTpOICTBOM JuIsl ckaHupoBaHUs 1 uyTeHust ¢ kamepoil SARA CE;

- nuctieeM bpaitns PAC Mate 20;

- npunaTepoM bpaitns EmBraille ViewPlus;



® IS TIIyXUX U CNIAOOCIIbIIIAIINX:
- aBTOMaTU3WPOBAHHBIM pabOYMM MECTOM JIJISl JIIOJIeH C HapyIIEHUEM CITyXa U CJIa0O0CTbIIIAIINX;
- aKyCTUYECKUH YCUIIMTED U KOJIOHKH;
® g 00y4aroIIKXCs C HapYUICHUSIMH OITOPHO-BUTATEILHOTO alapara:
- IEPEABMKHBIMU, PETYJIUPYEMBIMH 3proHomMuueckumu napramu CHU-1;
- KOMITBIOTEpHOM TEXHUKOM CO CIIelnaibHbIM IPOrPaMMHBIM 00€CTIEYEHHEM.

9. Meroauyeckne MaTepUAaJIbl
9.1 IlnaHbl NPaKTUYECKUX 3aHATUN

Paznen 1. DiexkTpoHHOoe mnpaBuTeJbcTBO Poccmiickoii ®egepanum: XapaKTepHCTHKH,
NPeINnOCbIKH CO31aHusA, LeIH U 3a1a4u (hopMHUpOBaHUSA

Bonpocsl 11 n3y4enus:

1. Teoperuueckue npeacTaBieHus 00 AEKTPOHHOM IPABUTEILCTBE B HCTOPUYECKOM
pa3BUTHHN.

2. KoHuenmus 31eKTpOHHOTO PABUTEIHCTBA B COBPEMEHHOM OOIIIECTBE.

3. Uenu u 3anaun opMUpOBaHUS HIEKTPOHHOTO IIPABUTENBCTBA.

4. CoctaBHble 4acTU UHPPACTPYKTYPHI AIEKTPOHHOTO IIPABUTEIIHCTBA.

5. OCHOBHBIE XapaKTEPUCTUKU 3JIEKTPOHHOT'O PABUTENIBCTBA.

6. PasButue uHPOPMAMOHHO-KOMMYHUKALIMOHHBIX TEXHOJOTUH B KHU3HU TpaxkJaH,
COLMAJIbHO-9)KOHOMHUECKON cdepe 1 opraHax rocy1apcTBEHHON BIACTH.

7. Pa3BuTHE IEKTPOHHOTO OM3HECA U PJICKTPOHHOM KOMMEPIIHH.

8. @®opmupoBaHHME  HUHPPACTPYKTYpbl, oOOecledyuBaromeil  B3aUMOJEHCTBUE  OpPraHoB
roCy/1apCTBEHHOW BJACTH MEXIy co0O0#l, a TakKe C OpraHu3alusMHU W TpaxJaHaMd B paMKax
IIPEIOCTABIICHUS TOCYIaPCTBEHHBIX YCIIYT.

9. TlpoGnemsi, MPENSTCTBYIONIME  TOBBIIEHUIO  3(PGEKTUBHOCTH  HCIOJIH30BAHUSA
MH(POPMAIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUIl B JIEATEIIBHOCTH OpPraHOB TOCYJapCTBEHHON
BJIACTH.

10. Eaunas rocygapcTBeHHas MOJIMTHKA (OPMHUPOBAHUS JIEKTPOHHOTO MTPABUTENbCTBA

Pa3nea 2. HopmaTuBHas npaBoBas 0a3a 3JIEKTPOHHOIO paBuTeabeTBa — (1 yac).
Bonpocs! 1uis1 u3yuenus:

1. CymecTByromnas HOpMaTUBHasI TpaBoBas Oaza.

2. 3amauu popmMupoBaHUS HOBOM HOPMATUBHON MPaBOBOI 0a3bl

3. Pa3Burue 3akononatensctBa Poccuiickoit ®@eneparum, o0ecneynBaroIEero HCIojab30BaHue
AJIEKTPOHHOHN U (PPOBOI MOATTHCH.

4. TlpaBoBoe peryamupoBaHue o0ecrieueHus TEXHOJOTUYECKOM COBMECTHUMOCTH
MH(OPMALIMOHHBIX CUCTEM OPIaHOB I'OCY/IaPCTBEHHOMN BJIACTH.

5. VYperynupoBaHus OTHOIIEHUH, CBSI3aHHBIX C BHEAPEHHMEM M COBEPILIEHCTBOBAaHHEM B
OpraHax TrOCYJapCTBEHHON BIJIACTH CHUCTEM DJIEKTPOHHOTO JIOKYMEHTHPOBAHMS, 3JIEKTPOHHOIO
JOKYMEHTOO00pOTa, 3JIEKTPOHHBIX APXMBOB HAa OCHOBE €IUHBIX MPUHIMIIOB U IMPaBHJI, OTKPBITHIX
CTaH/IapTOB (hOPMATOB AJIEKTPOHHBIX JOKYMEHTOB.

Paznen 3. Co3nanue uHGpPaCTPYKTYpPhI 00111eCTBEHHOT0 J0CTYNIA K HHGoOpMaIuM 0
AeSITeJIbHOCTH OPTraHOB IOCYJaPCTBEHHOM BJIACTH M K TOCYAapPCTBEHHBIM YCJIyram,
NPeI0CTaABISIEMbIM B 3JIEKTPOHHOM BH/Ie
Bonpocs! puis usyyeHus:

1. Pa3BuTHE BEIOMCTBEHHBIX CAaWTOB B ceTU VIHTEpHET, MOJHOTY U CBOEBPEMEHHOCTH
pa3MenieHusl Ha HUX COOTBETCTBYIOIIEH HH(OpMAIMK, YAOOCTBO HMCIIOJIB30BAHMS, a TAKKe JOCTYI
4yepe3 HUX K JIAHHBIM, COJICPIKAIUMCS B BEJIOMCTBEHHBIX HH(OPMAITMOHHBIX CUCTEMaX.



2. ®@opmupoBaHHe HHPPACTPYKTYpbl OOILIECTBEHHOI'O JAOCTyHa K pa3MellaeMoil B CEeTH
WNuTtepHer mHpopManuu o JEATEIbHOCTH OPraHOB TOCYNAapCTBEHHOW BJIACTH U IMPEIOCTABIISIEMbIX
rOCy/IapCTBEHHBIX YCIyraX OpraHu3alusIM U rpakKaaHaM.

3. BHeapeHue B MpakTUKy JESTEIBHOCTH BEAOMCTB LIEHTPOB 00pabOTKH TeneOHHBIX
oOpartiieHu# rpaxkaaH.

4. Coznanue eauMHOM cHCTeMbl HH(OPMALMOHHO-CIPABOYHOW MOIACPKKU TpakIaH I10
BOIIPOCAM IIPEIOCTABIIEHUS FOCYAAPCTBEHHBIX YCIYT U B3aUMOJEHCTBUS I'PaXk/1aH ¢ TOCYapCTBEHHBIMU
OpraHaMu.

5. Co3naHue TeXHOJIOTMYECKUX CEPBEPHBIX IUIOIIAJ0K B CETMEHTE CETH MIHTEpHET A1 OpraHoB
rocynapctBeHHor Biactu Poccuiickoit denepanun sl pa3MelIeHusT UX cauToB B ceth MHTepHer.
3aauy caliTOB rOCYJapCTBEHHBIX OPraHOB B c€TH MIHTEpHET.

6. dopmupoBaHHE €IUHBIX TPEOOBAHUMU, OINPEAEIAIOUIMX OOLINI MepedyeHb MyOIUKYyEeMbIX
CBE/ICHUI, OPSIIOK, CPOKU U PEryJIIPHOCTh UX Pa3MELIeHUs U OOHOBJICHMS, YCIOBUS JOCTYIA K HUM
nosb3oBarenei cetu MaTepHer.

7. HopmaTuBHO-TeXHHYECKHE TpeOOBaHUS K (YHKUMOHAIBHOCTH U HH()OPMAITMOHHON
0€30MacCHOCTH CAaWTOB TOCYAAapCTBEHHBIX OpPraHoB, OOMeHy HHGpOpManueil ¥ HaBUTALUU MEXKIY
OTJEJbHBIMU CalTaMU IOCYIapCTBEHHBIX OPTraHOB.

8. ®opMynupoBaHHE TEXHOJIOTMYECKUX U OpPraHU3alMOHHBIX TpeOOBaHUM, 00ECIeUnBAIOIINX
IIOJIHBIM, paBHBIM U HEJUCKPUMMHALMOHHBIA JOCTYNI BCEM KaTErOpUsM OpraHM3alluil M TpaxKJaH K
caiiTaM rocyapCcTBEHHBIX OPraHoB B ceTh VHTepHeT.

9. Coznanue Ha (enepanbHOM YPOBHE, a TaKKe Ha ypOBHE KaxkJaoro cyownekta Poccuiickoit
Oenepanuu Ui pa3MelleHus UHPOpMaUU O JESTENIbHOCTH TOCYAapCTBEHHBIX OPraHOB €IUHOIO
WuTepHer-nopTana (mopraj rocyJapCTBEHHBIX YCIYT), OOBEAMHSIOUIET0 B paMKax OOIIeld CHCTEeMbI
HaBUTAIMK CaliThl COOTBETCTBYIOIIMX TOCYIaPCTBEHHBIX OpraHoB B cetu MHTepHeT.

Pa3nea 4. IlpeaocrasiieHue rocyiapcTBeHHBIX YCJIYT € MCNO/Ib30BaHueM coBpeMeHHbIX UKT —
Bonpocsl 1Jis n3y4enus:

1. Co3ganvie MHOTOQYHKIIMOHAJIbHBIX ILIEHTPOB IMPEIOCTABICHUS TOCYJIAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT  JJsl 00ecredeHus MpeloCTaBICHUsI KOMILIEKCa B3aUMOCBSI3aHHBIX MEXIY
co00il rocynapCTBEHHBIX YCIyT (elepalbHbIMU OpraHaMy HCIOJIHUTEIbHOW BJIAcTH, OpraHaMu
UCTIOJIHUTENIbHOM BiacTu cy0bekToB Poccuiickoil denepanuu 1 opraHaMyd MECTHOTO CaMOYIPaBICHUs
10 MPUHIUIY "0JHOro OKHA" 0e3 yJacTus 3asBUTEIIS.

2. enu, 3agauu ¥ GyHKIMHU MHOTO(YHKIIMOHAIBHBIX LIEHTPOB.

3. IlpenocraBieHue rocyAapCcTBEHHBIX YCIYT C UCIIOJIb30BAHUEM CeTH VIHTepHeT.

4. Co3znanue eqnHON HHPPACTPYKTYPHl 00ECIICUEHUS IOPUINYECKA 3HAUUMOTO 3JIEKTPOHHOTO
B3aUMOJICHCTBUS.

5. Co3gaHue 0OLIEPOCCUHCKOrO TOCYAapCTBEHHOTO0 HH(OPMAIMOHHOIO LIEHTpa B  LENAX
aBTOMATHU3allUd  IPOLECCOB  OOMEHa  JAHHBIMH  MEXAY  OTICIbHBIMH  BEIOMCTBEHHBIMU
MHGOPMALIMOHHBIMH CUCTEMaMHU.

Pa3znen 5. MexBeqoOMCTBeHHAsl CHCTEMA 3JIEKTPOHHOI'0 IOKYMEHT0000poTa
Bonpocsl 1151 n3yueHus:

1. Tlocranosnenue IlpaButenscTBa Poccuiickoit @eaepanmu ot 22 centsops 2009 r. N 754 o
CUCTEME MEXXBEJIOMCTBEHHOIO 3JIEKTPOHHOTO JOKyMeHTooOoporta. IlonmoxeHue o cucreme
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO JIOKyMEHTO000pOTA.

2. OCHOBHbIE TPUHITUIIBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO JIOKYMEHTO000POTA.

3. Texuuko-texHojoruueckass  HUHPPACTPyKTypa  MEXKBEIOMCTBEHHOI'O  3JIEKTPOHHOTO
JOKYMEHTO000pOTa, TEXHUYECKHE CPeACTBa, PyHKIUH rojJoBHOro y3i1a MOJ1O.

4. Tlopsaok MEKBETOMCTBEHHOT'O 3JIEKTPOHHOTO IOKYMEHTO000POTA.

5. Peructpanus (y4eT) 3JIEKTPOHHBIX COOOIIEHUH B (henepanbHOi HHOOPMAIIMOHHONW CUCTEME
ANEKTPOHHOTO JIOKYMEHTO0000poTa y4acTHUKA MEKBEJIOMCTBEHHOTO ANEKTPOHHOTO
JIOKyMEHTO000pOTa.



Pa3nes 6. 3apyOexHbIi ONBIT cO3AaHUSA U (PyHKIMOHUPOBAHUSA 3JIEKTPOHHOIO0 NIPABUTEJIbLCTBA
Bomnpocs! pJist u3yuyeHus:

1. MexnyHapoaHble MHIEKCHl BHEIPEHUs DSJIEKTPOHHOIO IIPABUTEIbCTBA U JaHHbBIE
HCCIIEI0OBAaHUM ITOKA3aTeIeH pa3BUTH JIEKTPOHHOTO TPABUTEIBCTBA.

2. Cucrema moKaszaTened, XapakTEpHU3YIOIIMX  YPOBEHb  Pa3BUTUSA  DIIEKTPOHHOIO
npaBUTeNbCTBA. MIHHOBaLMK B 001aCTH JEKTPOHHOTO MTPABUTEIHCTBA.

3. OmnbIT nepeaoBbIX Pa3BUTHIX TOCYIAPCTB I10 CTPOUTEILCTBY JIEKTPOHHOTO NIPaBUTENILCTBA.

4. DAEeKTpOHHOE NMPABUTEIHCTBO KaK MHCTPYMEHT JUIsl U3MEHEHUS XapakTepa AesITeIbHOCTU
rOCyJJapCTBEHHBIX CITYXO.

9.2 Meroanyeckre peKOMEHIalUH 110 MOATOTOBKE MHChMEHHBIX padoT
Bua camocTosiTe/IbHOM padoThI: MOATOTOBKA pedeparta

IlonroroBka pedepara mNO3BOJISIET 3aKPENUTh TEOPETUUECKUE 3HAHMUSA 1O JAUCHUILIMHE,
nproOpEeCTH HABBIKM CAMOCTOSTEILHOTO YIITyOJIEHHOTO M3y4YeHHs! OJHOTO W3 pa3nenoB Kypca. [lpm
MOJrOTOBKE pedepaTa CTYACHTHl IOJyYalOT HaBBIKM M yMEHHME paboTaTh € HCTOYHUKAMU U
JUTEPATypPO, aHATM3UPOBATh (DAKTHI U JTAHHBIE CIICIUAIBLHON JINTEPATyphl, U3JIaraTh MPOYUTAHHOE
COBPEMEHHBIM MPO(HECCUOHATIBHBIM SI3BIKOM.

Pedepar momxen ObITh OPOpMIIEH B COOTBETCTBUU C TPEOOBAHUSAMH, MPEABIBISIEMBIMH K
MOJIFOTOBKE U O()OPMIICHUIO HAYYHBIX PA0OT.

Pedepar Brirouaer:

- TUTYJbHBIH JHCT;

- OTJIABIICHUE;

- BBEJICHHE;

- OCHOBHYIO YacTh (TeMaTHYECKHE pa3/ieibl);

- 3aKJIFOYCHHUE;

- CITUCOK MCTIOJIh30BAHHBIX HCTOYHUKOB U JINTEPATYPHI.

O06mwem pedepata - 15-20 crpanun Tekcra (pu Habope yepes 1,5 uHTEpBana U pazMepe mpudTa
13-14). Pedepar numiercst Ha 0OJHON CTOpPOHE CTaHIApTHOTO J1rcTa Oymaru popmara A4 (210x197mm).

Crpanunpl pedepara HyMepyroTcs apabckuMu IM(pamMu Ha BEpXHEM I10JIe JINCTa, 0e3 KaBbIueK,
neHCoB M IPYTHX 3HAKOB MpenrHaHUsA. TUTYIBHBIN JINCT U OTJIaBIIEHUE HE HyMEPYIOT, HO BKITIOYAIOT
B 001t 00beM pedepara.

HayuHo-cripaBouHBIN amnmapar pedeparta BKIIOYAET CHHCOK WCTOYHWKOB W JIUTEPATYpPHl H
MOJICTPOYHBIE CHOCKH. [loACTpOUHbIE CHOCKH HCHOJB3YIOTCSA BO BCEX CIIydasX UTHPOBAHUS B TEKCTE
pedepaTa MpaBOBBIX AKTOB, JOKYMEHTOB, IPOW3BEICHUI aBTOPOB MOHOTpadui, crareil, y4eOHHKOB,
yueOHBIX OCOOUH, a TaKkXkKe NMPU LUTUPOBAHUN CTAaHJAPTHBIX ONpeAeIeHUN TEpPMUHOB U NOHATHH. Bee
npuBoauMbie B pedepare ¢dakTel, THQPHI, AaTh, KOHKPETHHIC IAHHBIE TaKXKE OJDKHBI OBITH
MOJTBEPXKI€HbI OJCTPOYHBIMH CHOCKAMHU.

CHOCKH HyMEpYIOT B TIpe/ieax OJHON CTPaHHUIIBI apaOCKUMH U(PPaMH, TEKCT CHOCKH
pa3MeIlaroT Mo MocjaeHel CTPOKOM TeKcTa.



